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I. BBEJAEHUNE

TpynoBble OTHOIIEHUS] COCTABIISIOT SIIPO TPYAOBOTO
npaBa. OHU TOPOXKIAIOT IOpUANYECKHE (hAKThI, TTTABHBIM U3
KOTOPBIX SIBJISIETCS] TPYIOBOM JIOTOBOP.

C 3awIoueHHeM TpPYIOBOIO [OTIOBOpA CBSI3aHBI
BaXHBIC OPUIUYECKHE TapaHTUU, IPEAYCMOTPEHHBIE
TPYIOBBIM 3aKOHOIATEIILCTBOM.

[TockombKy  OCHOBHBIMH  LIEIIIMA  TPYIOBOTO
3aKOHO/ATEIbCTBA SIBIISIIOTCS yCTaHOBJICHHE
TOCYJlapCTBEHHBIX TapaHTUH TPYIOBBIX IpaB U CBOOO,
co3aHue OJIATONPUSITHBIX YCIOBHUI Tpy/a, 3alluTa MpaB H
MHTEpEeCcOB pabOTHUKOB U paboTomaTenelt, paboToaaTeNIsIM
U pabOTHMKAM HEOOXOJMMO 3HATh HOPMBI TPYIOBOIO
3aKOHO/AATeNbCTBA, CBOU TPYAOBBIE IIPaBa U 00S3aHHOCTH.

JlenmonpousBOACTBO U JOKYMEHTOOOOpPOT B
OOINECTBEHHBIX OpPTraHM3AlUsIX W PEOAKIUSIX CpPEACTB
MacCcOBOW MH(POPMAIIUU - ITO BaXKHASI YACTh JICATEIILHOCTH,
obecrieuynBaromas MPaBUWJIbLHOE BEICHUE TOKYMEHTAIMH U
HaJIAKEHHYIO OpraHu3aluio paboThl ¢ O(UIMATBHBIMU
TOKyMEHTaMU. [leJonpou3BOACTBO BKIIIOUAeT B  ceds
perucTparuio, paccMOTpeHue u pacrpeneneHue
JTOKYMEHTOB, WX y4eT, OpraHuzaiuio  o0paboTKu

JOKYMCHTOB, KOHTPOJIb HaJd HCIIOJITHCHHUCM JOKYMCHTOB U

Ap.



Hannpiii CpaBOYHUK COJEPKUT HH(MOPMAIIIO O
TPYIOBBIX MPABOOTHOIICHUSX MeEXIy paboTomaTerneM M
pabOTHUKOM, O  COACpP)KAaHMM, YCIOBUSX, TOPSIKE
3aKIIIOUEHUSI M PACTOPXKEHHUs TPYIOBOrO [OroBopa, 00
OTJIMYUSX TPYJOBOTO JOrOBOPa OT IPAKIAHCKO-IIPABOBOTO
JIOTOBOPA, O TMOpPSIKE BBIIUIATHI 3apabOTHON IUIATBI, O
MOPSIIKE IPENOCTABIIEHUS OTIIYCKOB U JIP.

Taxxxe B CipaBOYHUKE NMPUBOIATCS CYLIECTBYIOLINE
B Pecniybmmmke Tamxukucran TpeOOBaHMS K BEICHUIO
JIeJIONIPOU3BOJICTBA B OpraHM3aIUsX, MOPSIIOK
obopMIIeHUSI M XpAaHEHUS] JIOKYMEHTOB, YyYeT JIMYHBIX
KapToyeK paOOTHUKOB, TOPSAOK pearupoBaHUs Ha
oOparnieHus PU3NIECKUX JIUI] U FOPUINYECKUX JIUIT U T.1.

Haneemcs, uyto ChopaBoyHuk mniomoxeT Bawm
OTBETUTh HA psJ HHTEpecyrolux Bac BompocoB u

YCTPAHUTD UMCIOITNECA HCAOCTATKH.



II. TPYIOBBIE IIPABOOTHOLIEHUW A

1. Yro Takoe npodeccus?
ITpodeccuss — 3TO0 pox TPYIOBOHM AEATEIHHOCTH
paboTHUKA, TPEOYIOMIMIT CrIeIMaIbHBIX HABBIKOB M 3HAHUIA,
MpUOOpPETAEMBIX ITyTEM O0YUEHUS U MPAKTUIECKOTO OTIBITA.

2. Yro Takoe cnenuaJbHOCTh?
CnenuanbHOCTb — 3TO COBOKYIHOCTb 3HAHUM, YMEHUN
u HaBBIKOB, HEOOXOTUMBIX TSt BBITTOJTHEHU ST
ONPENIEJICHHOTO BUJA TPYIOBOU MEATEIHHOCTH B paMKax
JTaHHOW Tpodeccuu, MPUOOPETAEMBIX ITyTEM CIEeIMATbHON
MOJTOTOBKM M ONbITAa PabOThl, W TOATBEPKIAOIIUXCS
COOTBETCTBYIOIIUMHU JOKYMEHTaMU 00 0Opa3oBaHuu. !

3. Yro Takoe kBajupuxanus’

KBamudukanmst 9TO  CTEeeHb HW  BUJ
npodeccuoHaTbHONW 00YYEeHHOCTH, TO €CTh, YPOBEHb OOIIEi
U CIIeIUATBbHOM MOTOTOBKU PAOOTHHUKA, TOATBEPKITACMBIN
HAa OCHOBAaHHMHM BHUIOB [IOKYMEHTOB (aTTecTar, IUILIOM,
CBUJIETEJIBCTBO U IPYTUE COOTBETCTBYIONINE JOKYMEHTHI).

4. Yrto Takoe A0KHOCTL?
JIOKHOCTD MpeoTpeaessieT TPaAHMITBI
KOMITETEHIIUM pabOOTHUKA, €ro IpaBa, OOS3aHHOCTH W
CTENEHb OTBETCTBEHHOCTH.

5. Yro BXOIUT B MOHSITHE TBOPYECKAS eATEIbHOCTb?
TBopueckass AEATENBHOCTb — 3TO JEATEIIbHOCTD,
CBsI3aHHAs C CO3JAHUEM KYJIBbTYPHBIX LICHHOCTEN.

KynbTypHble 1LIEHHOCTH — 3TO MaTepualibHble U
JIyXOBHbBIE€ CPEICTBA, UMEIOIINE CBETCKUE U PEIMTHO3HBbIE
0COOEHHOCTH u Ipyrue LIEHHOCTH, HUMEIOIINE

I Crates 1 TpynoBoro koaekca PT
2 Cratbs 1 TpynoBoro konekca PT
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HUCTOPUYECKOE, HAYYHOE, XYIOXXECTBEHHOE U KYJIbTYPHOE
3HAUYEHUE. 3

6. Yto Takoe Tpya0BOii 10roBOp?
TpynoBoli HIOTOBOpP — 3TO COIJIAINIEHHE MEXAY
paboromateseM U pabOTHUKOM, B COOTBETCTBHHM C
KOTOPBIM pabOTHHK BBITIONHSIET paboTy (00SI3aHHOCTH) IO

OHOM npoceccun, HECKOJIbKHM OTIpe/IeTICHHBIM
npodeccusiM,  CIENUATBHOCTA WM  JOJDKHOCTH  C
COOTBETCTBYIOIIEH  CTeneHblo  (KBajnudukammei), ¢
coOITIoIeHNEM BHYTPEHHHX MIpaBUI TPYAOBOTO

pacriopsaka, a paboToarenb BbIIIAYMBAECT pabOTHHUKY 32
JAHHYI0O pabOTy B TIIOJHOM pa3Mepe U CBOEBPEMEHHO
3apa0OTHYIO IUIATy M HHBIE BBIUIATHI M OOECHeuuBaeT
YCIIOBUSI TPyAa, NPEAYyCMOTpPEHHbIE TpynOBBIM KOIEKCOM
PT, uHbBIMH HOpPMATHUBHBIMM IIpaBOBbIMM akTamu PT,
TPYZIOBBIM JOTOBOPOM U COTJIALIIEHUEM CTOPOH. *

TpynoBoil AOroBOp M TPYIOBOW KOHTPAKT — 3TO
UJIEHTUYHBIE (OIMHAKOBBIE) IIOHSITHUS. >

7. KrTo fiB/IsIeTCS1 CTOPOHAMH TPY/I0BOTO 10roBopa?
OnHoOl CTOPOHOUN TPYAOBOTO AOTOBOPA SBISIETCA
pabotHuK (pu3myeckoe IUIO), APYroil — padoTomaTelb
(MOxeT OBITh (PU3UYECKUM WU IOPUAUYECKUM JIUIIOM
(opraHuzanueii).

8. Uem orimyaeTcsi TPYAOBOW I0rOBOP OT IPakKIAAHCKO-
NpaBoBOro J0oropopa?
ToNBKO ¢ 3aKIIOUEHUEM U MOAIKUCAHUEM TPYIOBOTO
JoroBopa ¢ paboromartereM — UEIOBEK  CTAHOBHUTCS
paboOTHUKOM (COTPYAHHUKOM) JaHHOW OpraHu3alud |

3 Cratps 1 3akona PT «O kynbType»
4 Cratsbu 1, 20 TpymoBoro konekca PT
5 Cratbst 1 TpynoBoro konekca PT
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MOAUYMHSETCSl €€ BHYTPEHHEMY TPYAOBOMY pPaCHOPSAKY,
peXUMy TpyAa.

’KypHanucT 06s13aH co0II01aTh yCTaB AITEIbHOCTH
peIakIMKu CPeACTBa MaccOBOM HMH(pOpMAINH, C KOTOPOM
BCTYMIII B TPYIOBbIE OTHOIICHMS, M JIEUCTBOBATH IO €rO
yKa3aHUsM. .. °

OTUM  TPYAOBOH  JOTOBOp  OTJIMYAETCS  OT
CPaXXJTaHCKO-MIPABOBBIX ~ JOTOBOPOB,  CBSI3AHHBIX  C
OKa3aHHUEM OIpeleleHHbIX ycuyr mis pemxakiuuu CMU co
CTOPOHBI KYPHAIIUCTA.

Ecnmu 4yenmoBek BBIMOJHSET M7 PEJAaKUUU KaKylo-
6o yciyry (Hampumep, JKypHAJIUCT He paboTaer B
JAHHOM  peJakuuMd, HO IO  Npock0e  pedaKkiuu
MOATOTABIIMBACT OIPEACIICHHBIII MaTepuaj, CTaThbio WIH
CIOXKET), TO B JaHHOM CJy4dae C >XYypHAJIUCTOM OyaeT
3aKIIIOYEH IOTOBOP O BO3ME3/ITHOM OKa3aHUU YCITYT.

[To moroBopy  BO3ME3IHOrO  OKa3aHUS YCIyT
UCIOJIHUTEh O00s3yeTcs MO 3aJaHUI0 3aKa3duKa OKas3aTh
yciayry (COBEpLIMTh OIpEIETICHHbIE JIEeHCTBUS WIn
OCYIIECTBIIITh OIPENIEICHHYIO JESTEIIbHOCTD), a 3aKa34uK
00s13yeTcs OIIATUTh YKa3aHHYIO yCIyTy.’

Takum 006pa3om, eciau 4eIOoBEK IPUHUMAETCS Ha
paboTy g BBINOJHEHHS  OINPEICIIEHHOW TpYyIOBOM
(GyHKIMU, Ha OMpEIENICHHBI NepHoJ BpeMeHH uin 0Oe3
OIIPENIEIIECHHOTO  CpPOKa, C  PEryJIsipHOM  BBIILIATOM
3apa0OTHON IJIATBl W MPEIOCTABICHUEM TPYIOBBIX
rapaintuii (OTIyCK, KOMIIEHCAIIMH, JbLOTHI U Ap.), TO C
YEJIOBEKOM 3aKJII0YAaeTCsl TPYAOBOW 10roBOp. B ciyuae
3aKIIIOUEHUs] TPYAOBOTO JIOTOBOpPAa CTOPOHAMH JIOTOBOpA
OynyT SBIATHCS paboTomaTenb U paOOTHHK.

Ecnu yenoBek oka3plBaeT OpraHU3aINy / pelakiuu
CMU ycnyry (kak TpaBUIO, €IMHOPA30BYIO) M TIOCIEe

6 Cratba 29 3akoHa PT «O nepuoauueckoii meyaTu 1 APYTrUX CPencTBaX
MaccoBOW MH(POPMaLIUK
7 Cratbs 797 I'paxkganckoro kojaekca PT (gactsb 2)
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BBITIOJTHEHUS] YCIYTM JOJDKEH IIOJy4yuTh OIUIaTy, TO C
YeJIOBEKOM 3aKIII0UAeTCsl TPaKIaHCKO-IIPAaBOBOM JOTOBOD.
B stom ciydae cropoHaMu J0TOBOpa OynyT 3aKa3uuK H
WCIIOJIHUTEIIb.

Taxxe OTJIMYUTEIbHBIMHU cnenpuIecKuMu
MpU3HAKAMU TPYIOBOTO JIOTOBOpAa OT TPaXkIaHCKO-
MPABOBOIO IOTOBOPA SIBIIIOTCS CIEIYIOIIHE:

e TpynoBoii  nmorosBop  peryiaupyercs  TpyaoBeIM
konexkcom PT, a rpaxpgaHCKo-NpaBOBOW TOTOBOp —
I'paxxnanckum konexcom PT.

e Ilpenmerom  TpyAOBOTO  JOroBOpa  SBIISETCS
BBITIOJIHEHHE TPYIOBOM (YHKIMM HAa OCHOBAHUU
3a4yucieHus pabOTHHKAa B INTAT OpPraHU3alMd B
COOTBETCTBUM CO INTATHBIM pacnucanuem. Ilo
CPaXXTaHCKO-IIPABOBOMY  JOTOBOPY - KOHEUHBIN
pe3yIbTaT OKa3aHHOW YCIyTd, a Tpyd — CHocod
BBITIOJTHEHMSI B3STHIX HA ce0s1 0053aTEeNIbCTB.

e 3amucu o paboTe MO TPYIAOBOMY IOTOBOPY BHOCATCS B
TPYIOBYIO  KHIDKKY. B rpaxkmaHcko-ipaBoBOM
noroBope odopmisieTcss AKT O TpueMe-iepenade
pe3yJbTaTa BBIITOJHEHHBIX padoT.

e [lo TpymoBoMy [0oroBOpy i pabOOTHHUKOB
paboronarenem yCTaHaBIMBAIOTCS [TpaBuia
BHYTPEHHETO TPYJIOBOTO pacropsiika u
00ecIeunBaIOTCsl YCIOBUS TpyAa, MPEAyCMOTPEHHbIE
3aKOHOJIaTeNbCTBOM. PaboTaromue Mo rpaxIaHCKo-
MPAaBOBBIM  JIOTOBOpAM  JIMLIA  CaMOCTOSITEIIbHO
OTIPENIEISIOT MIPUEMBI U CLIOCOOBI BBITIOJIHEHHUS 3aKa3a.

e Ilo TpymoBoMy 1OroBOpPY OIUIaTa Tpyna paboTaroimux
JIUI[ 3aBUCUT OT TPYIOBOTO BKJIaJa U KayecTBa TPY/a.
[Tpu »3TOM, HpPHUMEHSIOTCS Tapu(HbIE CTaBKH U
OKJIAJTbI, u 3apaboTHas rmiaTa JTOJDKHA
BBITJIAYMBATHCS PETYJISIPHO B YCTAHOBIJIEHHBIE CPOKHU.
[To  rpaxmaHCKO-TIpaBOBOMY  JOTOBOPY  IIEHA
BBITIOJTHEHHOM paboThI (YCIYrH), MOPSIOK €€ OIIAThI
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ONpPEAEISIIOTCA, KaK IpaBWIO, B JOTOBOpE IO
COIIALIEHUIO CTOPOH, a BbIJAYa BO3HATPAXKICHUS
(roHOpapa) MPOU3BOAUTCS OOBITHO TTOCIIE OKOHYAHUS
paboThL.

e [lo TpymoBOMy JOroBOpY 3a  HEHUCIIOJHEHUE
pabOTHHUKOM  CBOMX  OOS3aHHOCTEW  HACTyHaeT
JUACUUIIMHAPHAS OTBETCTBEHHOCTb,
npenycMorpenHass TpynoseiM  koxexkcom PT. Ilo
rPaXJIaHCKO-IIPABOBOMY JOTOBOPY 3a HEUCIIOJHEHHE
00s3aHHOCTEM  HACTymaeT TpPaXIAHCKO-IIPABOBAs
OTBETCTBEHHOCTb,  YCTAHOBJICHHasd [ 'paxIaHCKUM
koxexkcoM PT.

e [lo TpymoBoMy [0OrOoBOpY 3a MIpHYMHEHHUE YyIiiepOa
OpraHM3aIN HACTYIIAEeT MaTepuaibHas
OTBETCTBEHHOCTb,  IPEAYCMOTpPEHHass  TpyaoBbIM
koxexkcoM PT.

9. C kakoro Bo3pacta MoeT ObITh 3aKJII0UeH TPY/A0BOii
J0roBOp?

PaboTHHKOM, KaK CTOPOHOW TpPyIOBOrO AOrOBOPA,
MOXET OBITh T'paXAaHUH, JOCTUTLINI NATHALIATH JIET.

B  wuckimouyuTenbHBIX  cAydasx € ydalluMMHCH,
pocrurmuMmu 14 €T, a Takke C ydaluluMHucs, He
JIOCTUTTIIUMH YETHIPHAAUATUIIETHETO BO3pacra u
NPUHUMAIOIIMMH Y4YacTUs B TeaTpaJIbHbIX MOCTAHOBKAX,
KUHOCBEMOYHBIX OpraHU3alMsX, KOHLEPTaX, LUPKOBBIX
nporpaMmax HM APYrUX TBOPUECKUX OpraHuzalusix O0e3
HAHECEHUs] Bpela UX 3J0pPOBbI0 U HPABCTBEHHOMY
Pa3BUTHIO, MOXKET 3aKJI0YaThbCs TPYIOBOU [OTOBOp, HE
HapylIamuuii yueOHbI mpoliecc, C COrjlacus OTHa WU
MaTepu WIH, B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Pecryonmuku TampkukucTaH, Jull, 3aMEHSIOIIUX UX. 8

10. Kak nom:xeH ObITh 0opmiieH TPY0BOii 10roBop?

8 Cratbs 21 TpynoBoro komexc PT
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TpynoBoil [10roBOp MHOJDKEH OBITh 3aKIIOYEH B
MUCbMEHHOH (hopme.

TpynoBoii  OOroBOp  COCTaBIsieTCsT B JBYX
9K3eMIUIsIpaX M IOANHCHIBACTCS ~ CTOPOHAMH — —
paboromatereMm wu  paboTHUKOM. OIUH  IK3EMIUISAP
TPYIOBOTO JOTOBOpa Iepenaercs pabOTHUKY, ApYroi
XpaHutcst 'y paboromarens. O0a sK3eMIuisipa HUMEIOT
OJMHAKOBYIO CHITY.

JroOble W3MEHEHUsT W JIONOJHEHHS B TPYIOBOM
JIOTOBOP Takxke OQOPMIIIOTCS B NMUCBMEHHOUN (opme u
MOAIUCHIBAIOTCS 00EMMU CTOPOHAMH.

Eciu wu3MeHeHHS ¥ JOTOJHEHHUS HWHUIUMUPYIOTCS
OJ/THO M3 CTOPOH, TO MPEIIOKEHNE 00 U3MEHEHUHN yCIOBUN
TPYZOBOI'O JOrOBOpA IIOJAETCS 3TOM CTOPOHOW OPYrou
CTOpPOHE TPYAOBOTO JIOTOBOpPA B MUCHbMEHHOU dopMme. ITH
IIPEUIOKEHUSI PACCMATPUBAIOTCA APYrOM CTOPOHOU B
TEUCHHE CEeMH KaJIeHAApHBIX JHEW CcO JHS IOJaud
MpeaIoxKeHus. *

11. Yto cocTaBisieT cojiep:KaHue TPyA0BOro 10ropopa?
Copepxxanue  TpPyoOBOTO  JOroBopa —  3TO
COBOKYIIHOCTb  YCJIOBHIA, KOTOPBIE  OINPEAEISIIOTCS
COIIAIEHUEM CTOPOH, TpyIOBBIM KOJEKCOM U APYTUMHU
HOPMATHUBHBIMU IIPaBOBbIMU akTamu PT.
OOs3aTenbHbIE YCIIOBHS, KOTOpbBIE JOJIKHBI OBITH
yKa3aHbl B TPYJIOBOM JoroBope: !0
® PEKBU3UTHI paboronarens, SABIISIFOLLETOCS
IOPUANYECKUM JULOM (HauMeHOBaHUE
OpraHM3aliuy, KOTOpPO€  BOCIPOU3BOAUTCA U3
CBUJIETENIBCTBA O TOCYAApCTBEHHON pETrUCTpaALUU
IOPUINYECKOTO JIMua u YUPEIUTEIbHBIX
JIOKYMEHTOB). IIpy  HamuuumM  BBILIECTOSILIEHN

9 Cratbs 26 Tpynosoro koaekca PT
10 CraTps 24 gactb 2 Tpynosoro kogekca PT

14



OpraHM3allMy €€ HAMMEHOBAHUE TAKXKE YKa3bIBACTCS
B IOTOBOPE;

dbaMuus, UM, OTYECTBO, HAMMEHOBAHUE, HOMED U
Jata  BbIIAYM  JOKYMEHTA,  YAOCTOBEPSIOLIETO
JIMYHOCTb, aJAPEC MOCTOSIHHOTO MECTA JKUTEIbCTBA U
UACHTU(PUKAIIMOHHBIN HOMEp HaJIOTOIUIATEIbIIUKA
(MHH);

ecnu paboTomaTenb ABISETCS (PUIUUYECKUM JIUIIOM,
HampuMep, MHAUBUIYAJIbHBIM IPEAIPUHUMATEIIEM,
TO B JOTOBOPE HEOOXOAMMO YKa3zaTb U €ro
dbaMunnoo, UMs, OTYECTBO, HOMEP U JaTy BbLIA4YU
JIOKYMEHTA, YIOCTOBEPSIOWIErO JIMYHOCTD, aJpec
MOCTOSIHHOTO MecTa XKUTEIbCTBA u
UACHTU(PUKAIIMOHHBIN HOMEp HaJIOTOIUIATEIbIIUKA
(MHH);

MecTo paboTel (omo cama opeanusayusi uiu ee

CMpPYKMypHoe noopasoeneHue (unuan,
npeocmasumensCcmeo);
3aHUMaeMast JTIOJIKHOCTD paboTHuKa (oHa

onucvlgaemcsi ~ nymem  YKA3ausi  pabomsl O
O0IICHOCMIU 8 COOMBEMCMBUU €O WUMAMHbIM
pacnucanuem, — npogpeccuu,  CHEYUAIbLHOCMU €
VKa3aHuem Keamuukayuu uiu KOHKPEeNnH020 6uoa
nopyuaemoti pabomHuxy paoonivt);

XapaKTepUCTUKA YCIIOBUM Tpyaa, TapaHTHUd W
JBIOTHI, €CIIM BBIMOJHSAEMass paboTa OTHOCHTCS K
TSDKEJIBIM ~ paboTaM, BpeAHBIM WM  OIACHBIM
YCIOBUSIM.  Vcnosusi mpyoa — 2mo  COB0KYNHOCHIb
Gakmopos npouzeo0cmeeHHOl cpeobl U Mpy008020
npoyecca, OKA3bIBAIOWUX GUsIHUE Ha
PabomocnocobHocms u 300po8ve pabomuuxa. B mom
ciyuae, ecau ¢ GblNOJIHEHUeM  pabom  CBiA3aHO
npeodocmasgiieHue KOMREHCayuti u ib20m, 8 mpyoogom
002080pe  O0JIHCHBL NPUBOOUMBCS  XAPAKMEPUCTIUKU
Yenoguti mpyoa u yKazvl8amvcsi COOMBEENICMaYoujue
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UM KOMIEHCayuu U beomvl (8Udbl, pamepwvl, yCl08Us.
BbINIAMbL), Hanpumep, npeodocmasgietue
OONOTHUMENBHOO ONIAUUBACMO20 omnycka
PAbOMHUKAM, 3AHAMBIM HA padomax ¢ 6peoHbIMU U
(unu) onacHvimMu ycrosusimu mpyoa u COKPaujeHHoU
NPOOOIHCUMENbHOCIU PADOUe20 8pemMetu U m.o.;

e qata  Havajga  paboTel.  Pabommuux  00s3aH
APUCIYRUMb K UCTOTHEHUIO MPYO0BbIX 0053AHHOCMET
CO OHsl, ONpedesleHH020 Mmpyooevim 002080pom. Eciu 6
mpyoosom 002060pe He onpedenen O0eHb HA4ald
pabomvl, mo pabOMHUK 00JCeH NPUCYNUNDL K
pabome Ha caedylwuil  padouuil  0eHb  nocje
gcmynieHusi 002080pa 6 cuiy. Tpyoosoii 0o2060p
gcmynaem @ Culy €O OHi €20  NOONUCAHUsL
pabomooamenem u pabomuuxom. Pabomnux 6yoem
CUUMAMbCst NPUHSIMbIM HA  pabomy ¢ KOHKPEmHOLU
oamol, YKA3aHHOU 8 npukase (pacnopsicenuu)
pabomodamens. Oma oama 00JIICHA
coomeemcmeosams — oame  npuema Ha  pabomy,
VKazauuoti 8 mpyoosom 0oz06ope. FOpuouueckoii
eapanmueti  A6aAeMCcs  (pakmuueckoe — 0onyujenue
pabomHuxa K pabome ¢ 8edoma uiu nO NOPYHeHUI
pabomooamensi unu e2o npeocmasumens. B maxom
cyuae mpyoogoil 002080p 8CMynaem 8 CUly co OHsl
gakmuueckoeo oonyweHusi pabomuuka K pabome.
Ecnu mpyoosoii 002060p no sume pabomooamens He
3aKI0UEH UU He 0OPMIIEH, HO PAOOMHUK NPUCTLYNUT
K pabome, 8 3MoMm cliyuae mpyoosvle ONHOULCHUS]
CUUMAIOMCsL  BO3HUKWUMU ¢ 11020  OHsl, K020d
pabomuux npucmynun k pabome."’

® CPOK TPYIOBOTO JOTOBOPA.

e pPEXUM U rpaduk pabodyero BpeMeHH;

11 CraTps 26 yactb 10 Tpynosoro xogekca PT
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e BpeMsl OTIObIXa U JUIMTEIBHOCTh  E€XKErOJHOIO
TPYAOBOI'O OTITyCKA paOOTHHUKA;

e pa3Mep M UHbIE YCIIOBUS OIIATHI TPYIA;

e IIpaBa U 0OSI3aHHOCTH paboTOAATENS;

e MpaBa U 00S3aHHOCTH PaOOTHHKA;

® MOPSIOK HM3MEHEHMS M TMPEKPAIICHUs TPYIOBOTO
JIOTOBOPA;

® TApaHTUU U KOMIICHCAIIMOHHBIC BBIIUIATHI, TOPSIIOK
UX BBIILJIATHI;

® YCIIOBUSI CTPAXOBAHMUS;

® OTBETCTBEHHOCTb CTOPOH;

e JaTa  3aK/IIOUEHUs TPYAOBOIO  JOroBOpa W
MOPSAIKOBBIN HOMEP.

12. MoxeT Ju TPyAOBOH [OroBOp 3aK/JIOYATHCH C
HCHBITATEJIbHBIM CPOKOM?

Ha, ¢ paOOTHUKOM MOXET ObITh 3aKJIIOUEH TPYI0BOM
JIOTOBOD c MpeABAPUTEITBHBIM HCIIBITAHUEM.
HcnbiTaTenbHblii CPOK  HE MOXKET NPEBBIIATH TpeEX
MECSILIEB.

[Tpunsitue Ha pabOTy C HCHBITATETBHBIM CPOKOM
JIOJDKHO OBITh yKa3aHO B TPyIOBOM norosope. Ecimu B
TPYAOBOM JIOTOBOPE HET IIYHKTA 00 UCIBITATEIILHOM CPOKE,
TO CUUTAETCs, 4YTO pPabOTHUK NPUHAT Ha paboty 0e3
MPEABAPUTEIBLHOTO UCTIBITAHUS. 12

13. Kakne A0KYMeHTBHI MpeICTABIAIOTCA PaOGOTHUKOM
NpU NOCTYIVIEHHH Ha padoTy?
[Ipn mnocrymiennn Ha paboTy MPenCTaBISIIOTCS
ClenyIoue JOKyMEHThI!3:

12 Cratbs 28 TpymoBoro konekca PT
13 CraTbs 26 yactb 4 Tpynosoro kogekca PT
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® T[ACHOPT WA APYTOM JOKYMEHT, MOITBEPKIAFOIIUMN
JIUYHOCTh (CBHMIETEIIBCTBO O POKIACHHUM JUIS JIMII, HE
JIOCTUTIIIMX MIECTHAAIATH JIET);

e TpyaoBas  KHIWKKAa  WIM  JPyrod  JOKYMEHT,
MOATBEPKIAIONIUN TPYIOBYIO JESITEIBHOCTb. €CIU
YeIIOBEeK IOCTYIaeT Ha paboTy BIEPBBIC, TpPyIOBas
KHUXKa He TpedyeTcs;

e JIOKyMEHTBI 00 00pa3oBaHUH, O CHCIHAIBHBIX
3HAHUAX, KBaJu(UKALMM, CIHCHHATBbHOCTH WU
Mpo(eCCUOHAIBHON TMOJTOTOBKU I 3aKJIIOUCHUS
TPYAOBOTO JIOTOBOpa Ha paboTax, TpeOyomux
COOTBETCTBYIOIIUX 3HAHUM, YMEHUI U HABBIKOB;

e I BOCGHHOOOS3AaHHBIX - BOEHHBIH OWIET WIH
MPUITICHOE CBHU/IECTEIIHCTBO;

e JIOKYMEHT O TIPOXOXJICHUU TPEABAPHUTEILHOIO
MEIUIIMHCKOTO  OCBUACTEIbLCTBOBAHUSA (IS JIWII,
0053aHHBIX ITPOXOJIUTH TAKOE OCBUICTEIILCTBOBAHUE B
COOTBETCTBUU C TpymoBBIM KOJIEKCOM U JIPYTUM
3akoHonatenbctBoM PT, TpeOyercs He s Beex
KaTeropuii pabOTHHUKOB). OobszamenvHomy
MEOUYUHCKOMY 0CBUIEMEIbCINBOBAHUIO nepeo
3aKIOUeHUeM Mpyo06o20 002080pa NOOeHCam JIuya
monodce 18-mu nem"”, a maxoice pabommuxu, komopole
0yoym pabomambv Ha MaACENLIX pAOOMAX C BPEOHbIMU
UM ONACHBIMU YCIO0BUAMU MPYOd, 8 MOM 4ucie Ha
NOO3EMHBIX U HOYHBIX pabomax, a makaice Ha pabomax,
CBA3AHHBIX C OBUNCCHUEM MPAHCNOPMHBIX CPEOcms, 6
yensix — OnpeoeieHus — COOMEemcmaeusi  8bINOJIHAEMOU
pabome cOCMOSHUSL UX 300pP06bsi U NPEOYNPEeHCOeHUs.
npogheccuonanvhulx 3aoonesanuil. Taxice meouyuHckue
ocMOmMpPbl 8  YeNaX OXPAaHbl 300p06bs  HACENeHUs!
O0JIHCHBL NPOXOOUMb PAOOMHUKU, 3AHANMbIE 8 NULYEBOLL
NPOMbIUIEHHOCMU, 00uecmeeHHoM numanuy,

14 Cratbs 210 Tpynosoro koxaekca PT
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mopeoéne u Opy2ux Ompacisx, HenocpeoCmeento
obenyacusaiowux nacenenue’;

® KOIIUU CBU/IETEIILCTBA 0 MIPUCBOEHUU
UIEHTU(PUKAIIMOHHOTO HOMEpa HAJOTOIUIATeIbIINKA
(MHH) u YAOCTOBEPEHUE 00s13aTEITLHOTO

neHcuoHHoro crpaxoBanus (CUH);

e CIpaBKa O HAJIMYHMH JIUOO OTCYTCTBUM CYJTUMOCTH IIPH
3aKIIIOUYEHUU TPYAOBOrO JOrOoBOopa Ha paboTy, rae B
COOTBETCTBUU C 3aKOHOAATeIbCcTBOM PT HeoOxoamumo
MIPEJICTABJICHUE TAKUX CBEICHUU (mpebyemcs He Ha
gce 8uUdbl pabom).

e ccimu pabOTHUK SIBIISIETCS MHOCTPAHIIEM WJIU JIUIIOM
0e3 TpaXXJaHCTBA, IIOCTOSIHHO TIPOXKUBAIOIIUM Ha
tepputopuu Pecriybrmuku TamkukucTaH, HEOOXOIMMO
MPEJICTaBUTh BUJ HA KUTEIBCTBO MJIM yIOCTOBEPECHHE
muna  0e3 TpaxIaHcTBa, JHOO  yIOCTOBEpEHHE
OexeHIIa;

PaGoromatenr He BmpaBe TpeOoBaTh OT JIMIA,
MOCTYNAOIIETO HAa paboTy, NIpyrue JOKYMEHTBI, €ClId HHOU
MOPSIOK HE MPETYCMOTPEH 3aKOHOAATENBCTBOM PT.

14. Kak oopmisiercs npueM Ha padoty?

PaGoTtHuk  nmomkeH — momath — pabOTOAATENIO
MMCbMEHHOE 3asiBieHHe O Tpueme Ha paboty. Ilpuem Ha
paboty ohopmItseTcs AKTOM (mpukazom N
pacropsKeHUEM) paboroaarens W ero
YIIOJTHOMOYEHHOTO JIUIIA.

Copepxamuecss B mpukasze  (pacrmopspKeHUN)
CBEJICHUsI O TpuieMe Ha paboTy JOJDKHBI B TOJIHOM Mepe
COOTBETCTBOBATh 3aKIIFOYEHHOMY  C  KOHKPETHBIM
PabOTHUKOM TPYJIOBOMY JTOTOBODY.

15 Cratbst 333 Tpynosoro Konekca PT
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CBenenus o npueMe Ha paboTy BHOCSTCS B
TPYIOBYIO KHUXKY paOOTHHMKA CO CCBHUIKOM Ha IpHUKA3
(pacriopsikeHue), ero HoOMep u J1ary.

JaHHpIi aKT He 1mo3aHee 3 pabouumx JHEH
00BSBIISIETCS PAOOTHUKY IO PACITUCKY.

PaGoTnuk BmpaBe TpeboBaTh y paboTromartens
3aBEPEHHYIO KOIUIO MpUKa3a (PacopsHKEHHs) O MpHeMe Ha
paborty.

[Ipn mnpueme Ha pabory pabotomarens oOs3aH
O3HAKOMUTH pabOTHHKA C JACHCTBYIOIIMMU B JaHHOU
OpraHu3alMi  IpaBWIAMH  BHYTPEHHETO  TPYIOBOTO
pacropsiika 1 MHBIMH JIOKAQJIbHBIMU aKTaMH, MMEIOIINMHU
OTHOIICHHE K TPYAOBOM (PyHKINU PaOOTHHKA.

15. Ha kakoii cpok MoOXkeT ObITb 3aK/II04YeH TPYIAOBOI

JI0roBOp?
TpynoBoit 10roBop MOXeT ObITh 3aK/IIOUYEH Ha
HEOIIPEACIICHHBIN CpPOK (xorma NIPEANoaaracTcs

MOCTOsIHHAs paboTa). B 3TOM ciiyyae B TpyZ10BOM IOTOBOpE
yKa3bIBAETCSl JaTa Havaida paboOThl, HO HE YKa3bIBACTCS
JlaTa OKOHYaHUS pabOThL

TpynoBoit 10roBop MOXeT ObITh 3aK/IIOUYEH Ha
OIIPEIEIICHHBIM CPOK, €ro TaKXe Ha3bIBAlOT CPOYHBIM
TPYIOBBIM JIOTOBOPOM (IIOF CPOYHBIM IIOHUMAETCS He
«OBICTPBII» TOrOBOP, a TOT, KOTOPBIA 3aKIIOYAETCS C
yKa3aHHEM KOHKPETHOIO CpOKa OKOHYaHUs paboThl).
CpouHbIil TPyAOBOUM TOTOBOP 3aKIIIOYAETCS B TE€X CIIydasX,
KOTJla TPYJIOBbIE OTHOIIEHUS HE MOTYT ObITh O(OpPMIICHBI
HA HEOIIPENEIICHHBbIN CPOK M3-3a XapaKTepa IPEeACTOsIIer
paboThl WM ycinoBuil ee BbINOJHEHUsA. CpOK CPOYHOTO
JIOTOBOPA JTOJIKEH COCTABIISATh HE MEHEE OJTHOI'O T'OAA.

Taxxe TpyZOBOM TOTOBOP MOXET 3aKIIOYaThCs Ha
OTIPE/ICIICHHBIA CPOK IS BBITMIOJIHEHUS OO0s3aHHOCTEH
OTCYTCTBYIOIIETO pabOTHHKA, 32 KOTOPBIM COXpAaHSETCS
MecTo pabotel. Hampumep, ecin paOOTHMK HAaXODUTCS B
OTITyCKE I10 YXO/1y 32 peOCHKOM, 32 HUM COXPaHSETCSI MECTO
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paboThl. DTOTO pabOTHHKA HA BPEMs OTIIyCKa IO YXOIy 3a
pEOCHKOM MOJKET 3aMeHsATh apyroil pabortHuk. Korma
OTITYCK TI0 YXOJy 3a PEOCHKOM 3aKOHUYUTCS, HAXOIUBIIHICS
B OTIIyCKE paOOTHUK BHOBB MPHUCTYIUT K padoTe.

TpynoBoit 7OroBOp MOXKET OBITh 3aKIIIOUEH Ha BpeMs

BBITIOJTHEHUSI OTIPEIeIIEHHON paboThI.

Taxxe TpyIOBOW AOrOBOP C OIPAHUYEHHBIM CPOKOM
MOXET OBITh 3aKJIIOYEH Ha BPEMS BBIIIOJHEHUSI CE30HHBIX
paboT (Hampumep, ce30HHBIN cOop ypoxkas). Ce30HHBIMU
CUMTAIOTCS PaOOThI, KOTOPbIE BBIMOJHSIOTCS B TEUCHHE
ONPENIEJICHHOTO Tlepuoaa (Cce30Ha) B CUWIY MPUPOIHO-
KIIMMAaTUYEeCKUX  YCIOBHH, HE MpEeBbIIAIONIEro 6-TH
MECSIIICB.

Eciu B TpymoBOM JOTOBOpE HE YyKa3aH CPOK €ro
JNEUCTBUS, JOTOBOP  CYMTAETCS  3aKIIOYCHHBIM  Ha
HEOIIPE/IEJICHHBIN CPOK U HE MOXKET OBITh MEPE3aKIIOUEH Ha
OTIpe/ICIICHHBIN CPOK Oe3 corylacusi paboOTHHKA. 1

16. Kakune npaBa paGoTHMKA npeaycMOTpPeHbI TPYA0BbIM
JI0rOBOpPOM?

B uncne ocHoBHBIX mpaB pabotHuka TpymoBoit
koxaekc PT 3akperuisieT cieayroriue mpasal”:

e Ha 3aKIIOYCHHE, W3MEHEHHUE, [IOTOJHEHHEe U
pacTopeHre TPYAOBOro JIOTOBOpA B MOPSIIKE U HA
YCIOBUSAX, MIPEIYCMOTPEHHBIX TPYAOBBIM KOJEKCOM
PT u npyrumMu HOpMaTHUBHBIMH MTPABOBBIMU aKTaMU
PT;

e Ha TPEAOCTaBJIICHHE €My pabOThl, OOYCIIOBIIEHHOU
TPYIOBBIM JOTOBOPOM, TO €CTh, IO KOHKPETHOM
TPYAOBOU byHKIIMHN (crienuaIbHOCTD,
KBaJmuuUKaLus, TOJDKHOCTB). TpynoBas ¢yHKIMs
MOXET OBbITh H3MEHEHa TOJbKO IO COTJIACHIO
CTOPOH;

16 Cratbs 25 TpymoBoro konekca PT
17 Cratbs 18 TpymoBoro konekca PT
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Ha paboyee MeCTO, COOTBETCTBYIOIIEE YCIOBUSIM,
MPETyCMOTPEHHBIM HOPMATHUBHBIMU TPeOOBAHUSIMU
OXpaHbl Tpyda, a TaKXKe IMPaBO Ha 3I0pPOBbIE U
Oe3oMacHbIe YCIIOBUS TPY/Ia;

Ha CBOEBPEMEHHYIO M B IOJHOM O0BEME BHITUIATY
3apa0OTHONM IUIATBI B  COOTBETCTBHM C  €TO
KBaTM(HUKALIUEH, CIIOKHOCTBIO TPY/AQ, KOJIMIECTBOM
Y KaueCTBOM BBITIOJIHEHHOM PaOOTHI;

MpaBO Ha OTIBIX, OOECIIEUNBAEMbBIN YCTAHOBIICHUEM
HOPMAJIBHOM  TMPOJOJDKUTEIHHOCTH  pabouero
BPEMEHHU, COKPAIICHHOTO pabodyero BpPEMEHU s
OTAENbHBIX Mpodeccuili U KaTeropuii pabOTHUKOB,
MPEIOCTABICHUEM €KEHEICIbHBIX BBIXOIHBIX ITHEH,
HepaboOUYnX TPa3IHUYHBIX [HEH, OIUTAYUBACMBIX
€KETOTHBIX OTITyCKOB;

Ha podecCuOHATBHYIO MOJITOTOBKY u
MEePErOATOTOBKY PabOTHHKOB, MOBBIIICHIE
kBampukanuu. I[lpaBo Ha npodeccnoHaTbHYIO
MOATOTOBKY, IEPEMOATOTOBKY ¥  MOBBIIICHHE
KBATH(DHUKALIMK pean3yeTcsl IyTeM 3aKITFOUeHUs
JOTIOJTHUTEIIEHOTO JIOTOBOPA MEXIAYy PAOOTHUKOM H

paboTtonarenem. PaboTonarens YUUTBHIBAET
MOTPEOHOCTH MIPOU3BOJICTBA B KaJpax
OIPEAETIEHHBIX npodeccuit, CIICIIUATIBHOCTEN,

OTIPECIICHHOTO KBATM(PUKAIIMOHHOTO ypoBHs. [Ipu
HAJIMUUM TaKOW TOTPEeOHOCTH  paboToIaTelNb
obecrieunBaeT pealM3alMi0 YKa3aHHOTO IpaBa
HETIOCPEJICTBEHHO B OpraHu3anuu  Jubo B
00pa30BaTEILHOM YUPEKICHUM;

Ha OOBEIUWHEHHE, BKIIOUYas IMPABO HA CO3JIaHUE
MPOQEeCCHOHAIILHBIX COI030B M BCTYIUICHHE B HHX
JUTSL 3alIUTBl CBOMX TPYIOBBIX IpaB, CBOOOA W
3aKOHHBIX HHTEPECOB;
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MPaBO BEACHUS KOJUICKTUBHBIX IIEPErOBOPOB H
3aKIIIOUEHUE  KOJUIEKTHBHBIX  JIOTOBOPOB M
COTJIAILLIEHUH Yepe3 CBOUX MPEICTaBUTEIICH;

Ha 3allUTy CBOUX TPYIOBBIX IIpaB, CBOOOI H
3aKOHHBIX ~HMHTEPECOB BCEMH CIOCOOamH, He
3aIpeIIeHHbIMU 3aKOHOM;

MpaBO HA  pa3pelieHre WHIWBHIYaIbHBIX U
KOJIJICKTUBHBIX TPYAOBBIX CIIOPOB;

npaBo Ha oOxajoBaHWe AelcTBUil (Oe3melicTBuUS)
paboTtoaartess B TPYAOBBIX OTHOIICHUSIX;

Ha BO3MCIIEHUE BpeAa, MPUUYUHEHHOTO €ro
3[I0pPOBBI0 M HMMYIIECTBY B CBSI3M C MHCIIOJTHEHHUEM
TPYIOBBIX OOS3aHHOCTEH;

Ha O00s3aTeIbHOE COLMAIBHOE CTPAaxOBaHHE U
mnocoouss 1o COLIMAIBHOMY  CTPaxOBAHHUIO.
OOs3aTenpbHOE COLMATIBHOE CTPAaxXOBaHME — 3TO
MPUHYIUTEIbHOE COIaIbHOE CTpaxoBaHHUE.
TakoMy  CTpaxOBaHMIO  MOJJICKUT  KaXIbIH
pabOTHHK, BBINOJHSIOIUNA paboTy MO TPYAOBOMY
JOTOBOPY,  HE3aBUCUMO  OT  €ro  JKeJlaHWUs.

3acTpaxoBaTh paboTHHMKA — 3TO OOS3aHHOCTH
paboTonaresi. OOGs3aTenpHOE COIMaJIbHOE
CTpaxoBaHHE BBIpakaeTcs B yIiaTe

COOTBETCTBYIOLIUX CTPaxOBBbIX B3HOCOB u
MOJIYYeHUH COOTBETCTBYIOIIMX BHOB obecreueHus
WIM B  OOCIYy)XMBAaHUU 32  CUET  CPEICTB
00513aTeIbHOT0 COLMAIbHOTO CTPAXOBaHUSI.
PaGoTHuk mmeer m Apyrue mpaBa, YCTaHOBJICHHBIC
TpynoBbM KOJIEKCOM PT u Ipyrumu
HOPMAaTHUBHBIMU ITPABOBBIMHU aKTAMH.
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17. Kakne o00s13aHHOCTM pPa0OTHUKA MpeAyCMATPUBAET
TPYAOBOIi 10roBoOp?

K d4uciny ocHOBHBIX 00si3aHHOCTEH pabOTHUKA
OTHOCSITCSI:

e JloO6pOCOBECTHO BBINOJIHATH CBOU TPYJIOBbIE
00513aHHOCTH, BO3JIOKEHHBIE HA HEr0 TPYIOBBIM
JIOTOBOPOM, aKTaMU paboToAaTENs;

e coOJII0aaTh TPYAOBYIO AUCHUIUIMHY;

e 0OepexHO OTHOCUTBCS K UMYILECTBY paboTodaTens 1
pabOTHHUKOB; coboaaTh TpeboBaHUS o
0e30MacHOCTM U OXpaHe Tpyda, IOXKapHOU
0e30MaCHOCTH U MPOU3BOACTBEHHON CaHUTApUU HA
paboueM MmecrTe;

e coo0maTh pabOTONATENI0 O BO3HUKILIEHW CUTyallUH,
MPEACTABISIONIEH yrpo3y KU3HU U 340POBBIO
JIOJIEH, COXPAaHHOCTH HMYIECTBa paboTojatens H
pabOTHHUKOB, a TAKXKe O BOSHUKHOBEHUU MTPOCTOS;

e HEe  pa3niamarbk  CBEICHHUS, COCTaBJISIIOLINE
roCy1apCTBEHHbBIC CEKPETHI, CITy>kKeOHYI0,
KOMMEPUECKYI0 WIM HHYIO, OXPaHSEMYI 3aKOHOM
TaifHy, CTaBIIME€ €My W3BECTHbIMH B CBSI3H C
BBITIOJTHEHHEM TPYIOBBIX O0SI3aHHOCTEH;

e BO3MELIATh PabOTOHATENI0 MPUYMHEHHBIH Bpea B
npesenax, YCTaHOBIECHHBIX TpPYyZOBBIM KOJIEKCOM U
JPYTUMUA HOPMATUBHBIMH MPaBOBbIMU akTamu PT;

® JCIIOJHATH APYrue 0OsI3aHHOCTHU, MPEAYCMOTPEHHbIE
TpynoBbIM KOAEKCOM W HHBIMH HOPMAaTHUBHBIMU
npaBoBbIMU akTamu PT.

18. Kakue npaBa u 00s13aHHOCTH UMeeT padoToaaTte/ib?
[Tockonbky TPYIOBOM JIOTOBOP SBIISICTCS
JIBYCTOPOHHUM COTJIAILICHUEM, TO 3aKOHOJIATENb
3aKpeIUIsieT OCHOBHBIE IpaBa M OOS3aHHOCTH HE TOJBKO
paboTHUKA, HO U paboTomaTes.
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Pabomooamens umeem ciedyrowue npasa'’:

3aKJIF0YaTh, W3MEHSTh, [OIMOJHITh, pPacTOpraTh
TPYAOBBIE JOTOBOPHI M COTJIAIICHUS B TTOPSIJIKE U 1O
OCHOBAHMUSIM, MPEyCMOTPEHHBIM TpynoBbIM
KOJIGKCOM M HMHBIMM HOPMATHBHBIMU IPaBOBBIMU
aktamu PT;

MIPUHUMATh JIOKAJIbHBIE (BHYTPEHHIE) HOPMATUBHBIE
aKTBl B Tpelejax CBOEH KOMIIETEHIIMH, KOTOpPBIE
SBIISIIOTCST ~ OOs3aTENIbHBIMM ~ JUII  paOOTHUKOB
OpTaHM3alluu  (Hanpumep, NpasUId BHYMPEHHE20
mpyo08020 pacnopsioka ),

TpeOOBaTh OT PAOOTHHUKOB BBITIOJTHEHUS YCIOBHI
TPYAOBOTO  JOTOBOpA, TMPAaBWI  BHYTPEHHETO

TPYJIOBOTO  pacropsaka U JIPYruxX aKTOB
paboTonares;
CcO31aBaTh 00 BeNUHEHNS B LEJIAX

MPEICTABUTEIHCTBA U 3allUTHI CBOMX TIpaB U
UHTEPECOB;

MOOMIPSTh W TPUBJIEKATh K OTBETCTBEHHOCTU
pabOTHUKOB;

Ha BO3MEIICHUE Bpea, HAHECCHHOTO pa0OTHUKOM;
YCTAHABIIMBATh WUCIBITATEIIBHBIA CPOK PaOOTHUKY
Mpu IpueMe Ha pabory;

UMeeT ApYrHe IpaBa, YCTaHOBJIEHHbIE TpyAOBBIM
kojiekcoM PT ¥ MHBIMU HOPMATHUBHBIMU ITPABOBBIMU
aktamu PT.

18 Cratbst 19 TpymoBoro konekca PT
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Pabomooamens o0b6a3an.:

coOoaTh TPYIOBOE 3aKOHOMATEIBCTBO, WHBIE
HOPMATUBHBIE  TPAaBOBBIE  aKThl,  JIOKAJbHBIC
HOPMATUBHBIC AaKThI, COTJIAIICHUS, KOJUICKTHBHBIC
JIOTOBOPEI, TPYJIOBBIE JIOTOBOPHI;

npu TpueMe Ha paboTy 3aKIoYaTh TPYIOBBIC
JOTOBOPBI € pab0OTHUKAMHU B TIOPSIKE W Ha
YCIIOBHSIX, YCTAHOBJICHHBIX HACTOSIIUM TpPymTOBBIM
KOJIEKCOM ¥ JIPYTUMH HOPMATHBHBIMU IPABOBBIMU
aktamu PT;

MPEOCTaBIATh paOOTHUKY pabOTy, OOYCIIOBICHHYIO
TPYIOBBIM JJOTOBOPOM;

3HAKOMUTH pabOTHUKA C MpaBUIAMHU BHYTPEHHETO
TPYIOBOTO PACIOPSIKA B OPTaHU3AIUH, TPYAOBBIM
JOTOBOPOM,  COIVIAIIEHWEM W  KOJUIEKTHBHBIMU
JOTOBOpaMH, WHBIMH aKTaMud  paboTomartes,
UMEIOIIMMU ~ HETIOCPEJICTBEHHOE  OTHOIICHHE K
paboTe pabOTHHKA;

CBOCBPEMEHHO M B TIOJIHOM pa3Mepe BBIILIAYUBATH
paboOTHUKY 3apabOTHYIO TUIATY ¥ MHBIEC BBITUIAT;
obecrieunBaTh YCIOBHSI TpyAa U TpeOOBAHUS IO
0e30MacCHOCTH W OXpaHe TpyAa, IOXKapHOU
0E30TaCHOCTH, CAHUTAPUU U TUTHEHBI Ha pabouem
MecTe;

obecrieunBaTh PabOTHHUKOB 000pyAOBaHUEM,
UHCTPYMEHTAMM, TEXHUYECKOW JTOKYMEHTAUMEH U
WHBIMH  CpPEACTBaMH, HEOOXOMUMBIMU IS
UCIIOJTHEHUST TPYIAOBBIX O0S3aHHOCTEH 3a cUeT
COOCTBEHHBIX CPEJICTB;

OCYILECTBIIATh ~ OOSI3aTEIBHOE  T'OCYJapCTBEHHOE
COIIMAIIEHOE CTPaXxOBaHNe PAOOTHUKOB;

CTpaxoBaTh paOOTHUKA OT HECYACTHBIX CITyuaeB MPU
WCIIOJIHEHU U UM TPYAOBBIX (cmyxeOHBIX)
00s13aHHOCTEN;

MPEIOCTABIATh PAOOTHUKY OTITYCK;
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® TIpeaynpexaaTb pabOTHHKA O BpeaHbIX (0co00
BpeOHBIX) M (WIM) OMACHBIX YCIOBMSIX Tpylda H
BO3MOXHOCTH MPOPECCUOHATBLHOTO 3a00JICBaHHUS,;

e BECTM TOYHBIH ydeT pabouyero BPEMEHH, B TOM
YHUCle, CBEPXYPOUYHBIX paboT, paboT BO BPEIHBIX
(0cob0 BpeAHBIX), OMACHBIX YCIOBHMSX Tpynda, Ha
TSDKEJIBIX paboTax;

e BO3MEIIATH BPE/, IPUUYNHEHHBIN JKU3HH U 3[I0POBBIO
pabOTHUKA, TpPU UCIOJIHEHUH UM  TPYIOBBIX

00sI3aHHOCTEMN;

e o0OecrneuyuBaTh COXpPaHHOCTH u crnavy B
rOCyJ1apCTBEHHBIN apXxuB JTOKYMEHTOB,
TTOITBEPIKIATOIIIUX TPYAOBYIO NIEeSITEIbHOCTD

pabOTHHKOB, ¥ CBeACHHUS 00 yIepKaHUM U
OTYHCIICHUH JIEHET Ha UX MEHCMOHHOE 00ECTIeYeHHUE;

e obecrieunBaTh MPOXOXKICHUE MPAKTUKH,
MPo(EeCCUOHANIBHYIO MOJATOTOBKY, MEPENOATrOTOBKY
Y TIOBBIIICHHUE KBATU(PUKAIUU PAOOTHUKOB;

® IIPUOCTAHABIMUBATH PA0OTy, €CIM €€ IPOJOJIKECHHE
co3/1aeT yrpo3y Oe30IaCHOCTH, XU3HU, 3A0POBBIO
pabOTHHKA U MHBIX JIMII;

®  BBIIOJIHATH MpEeANICAHUS YIIOJTHOMOYEHHBIX
FOCYIapCTBEHHBIX OpPraHOB U  OOIIECTBEHHBIX
opraHm3aiuii B cepe Tpyaa;

® JCIOJHATH HMHBIE OOS3aHHOCTH, MPEAYCMOTPEHHbIE
TpynoBbM KOJIEKCOM PT u Ipyrumu
HOPMATHUBHBIMH NPABOBBIMH aKTaMu PecryOimku
TamxukucraH.

19. O6s13aTe1bHO JIM BeJleHHe TPYJOBbIX KHUKEK Ha
paGoOTHUKOB?
TpynoBasi KHUXKKa SIBIISIETCSI OCHOBHBIM JOKYMEHTOM
O TPYAOBOMH IEATEIHHOCTH U TPYJOBOM CTaXKe pabOTHHKA.
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PaGoTomaTtens 00si3aH BeCTHM TPYAOBbIE KHUXKKU Ha
BCEX paOOTHUKOB, MPOPaOOTABIINX B OPTAHU3AINH CBBIIIE
5 nHEN.

Ha  pabGotHukoB  (moMamHUX W HAJOMHBIX
pabOTHHUKOB), paOOTAIOIMINX Y OTACIbHBIX (PU3NUECKUX JIMII,
TPyIOBasi KHHXKKaA HE BEJETCS.

B TpynoByIo KHIDKKY BHOCSITCS CBEJICHUS O TIpHEMe Ha
paboTy, mepeBoJe Ha APYIyl0 TOCTOSHHYIO paboTy cC
yKa3zaHueM mpodeccuu (CrenuaibHOCTH), KBalIU(pUKaIUU,
JIOJDKHOCTH (B COOTBETCTBUU C HOPMATUBHBIM aKTOM,
yCTaHABIMBAIONIMM  HAaMMEHOBaHUME  mpodeccun
JIOJDKHOCTA pabOOTHUKA) U YBOJbHEHHE PAaOOTHHKOB C
yKa3aHWeM  OCHOBAHWHM  MpEKpamleHHs  TPYAOBOTO
JIOTOBOPA, a TaKXe O MOOMIIPEHUSX M HATPAXKACHUSIX 3a
ycriexu B pabore.

B meHp mpekpaimieHuss TPYAOBOTO  JIOrOBOpa
paboronarens o00si3aH BbAATh PAOOTHUKY TPYAOBYIO
KHIDKKY. TpynoBas KHUMXKKa BpydaeTcs paOOTHHUKY B
nmocienHuid  AeHb pabotel. [lpu  3amepkke BbIIAYU
TPYIOBOM KHWXXKH IO BHHE pabotomarenss paOOTHUKY
BBIIUTAUMBACTCS CpPeAHUN 3apaboOTOK 3a KaXIblil [IeHb
3agepxkm.

20. Kakue 1OKYMEHTbI MOATBEPkKAAOT TPYIOBOH CTaK
pabdoTHuka?

JIokymMeHTaMu, MOATBEPKAAOIIUMUA TPYAOBOM CTaX
paboTHHKA, MOXKET OBITh JTIO00H U3 CIIEAYIOLINX:

® TpyAoBas KHWXKA,

® TPYAOBOW IOTOBOD;

e BBIIINCKA n3 aKTOB paboTomares,
MOJATBEP)KIAIONIAS] BOSHUKHOBEHNE U IPEKpalIeHUE
TPYAOBBIX OTHOIIEHWM HAa OCHOBE 3aKJIIOUEHUS U
MpEKpallEHus TPYAOBOIO JOTOBOPA;

19 Cratbs 52 TpymoBoro konekca PT
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e BBHIIMCKA U3 BEJOMOCTHM O BblJaye 3apabOTHOU
IJIaThl paOOTHUKAM;

® TIOCITY>KHOW CHIHCOK (IlepeueHb CBeleHui o pabore,
TPYAOBOU JeATEILHOCTU paOOTHUKA), TTOAITUCAHHBINA
paboTonareinem, 3aBEPECHHBIN MeYaThio
OpraHu3aIy 100 HOTAPUAIIBHO;

e cCIpaBKa YIOJIHOMOYEHHOTO TOCYIapCTBEHHOIO
opraHa O BBIIIATE HAKOIUTEIHLHOTO MEHCHOHHOTO
B3HOCA;

® CBEIEHHUS YIOJHOMOYEHHOTO TOCYIapCTBEHHOIO
opraHa O BbIIUIATe B3HOcCAa  0OO0s3aTeIbHBIX
COLIMAJIBHBIX CTPAXOBAHU;

e cClpaBKa U3 apxXxuBa O TPYIOBOU MAESTEIbHOCTU
paboOTHHKA;

® pyrue JTOKYMEHTBHI, yTBEpKICHHbBIC B
YCTaHOBJICHHOM Topsiake. 20

21. Yro Takoe paboTa no COBMECTUTEIbCTBY M MOXKeET JIH

PadOTHUK padoTATH O COBMECTUTEILCTBY?

CoBMecTHTEILCTBOM SBIISIETCS BBITIOJTHEHUE
pabOTHHUKOM BO BpeMsl WIM B CBOOOJHOE OT OCHOBHOM
paboThl Bpemsi IOpyroid pabOThl WM 3aHITHE APYroi
IIOCTOSIHHOM  OIUIAYMBAEMOM [TOJDKHOCTH Ha  YCIOBHSX
TPYZIOBOTO IOTOBOPA.

COBMECTHUTENBCTBO JIOIYCKAETCSl TOIBKO B CBOOOTHOE
OT OCHOBHOW paboThl Bpems: 10 €€ Hayama, IOCIe
OKOHUYaHHS pabOThl, WIX B T€ JHH, KOTJIAa HE 3aHAT IO
OCHOBHOH paboTe - BBIXOJHBIE M MPa3qHUYHBIC [IHH,
OTIYJIbL. 2!

20 Crates 52 TK PT
21 TTocranosnenue [IpasutenbcrBa PT «O0 ycrnoBusix paboThI 1O

COBMECTHTEJIbCTBY U MTOYACOBOH OIjIaTe Tpyda paOOTHUKOB
npeanpustuii Pecriyommuku Tamkukucran» (B penakiuu
nocra”osnenus [IpasutenscrBa PT ot 02.04.20091.Ne215)
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PaboTHHK BIpaBe 3aKIIOYUTH TPYIOBOH TOTOBOP O
paboTe MO COBMECTUTEIBCTBY. B TpymoBoM moroBope
0053aTEIPHO JTOJDKHO OBITh  yKa3aHO, 4YTO pabOTHUK
MPUHSAT Ha pabOTy 1O COBMECTHTEIIHCTBY.

Omnata Tpyga pabOTHUKOB, pabOTAIONIUX 10
COBMECTUTEIIbCTBY,  IPOU3BOJIUTCS  MPOIOPLUUOHATHHO
0TpabOTaHHOMY BpEeMEHH. 22

JUis  paboOTBI TIO  COBMECTUTEIIBCTBY  COIJIacHe
paboToaartens Mo MeCTy OCHOBHOW pabOThI He Tpedyercs,
3a UCKJTIOYECHHEM ClIydJaes, MPETyCMOTPEHHBIX
3akoHonaTenbcTBoM Pecriybnmukn Tamxukucran. 23

3anpermiaeTcs pabOTaTh MO0 COBMECTHTEILCTBY JIULIAM
MOJIOXKE BOCEMHAIATH JIeT, OCPEMEHHBIM JKEHIIMHAM, B
TOM YHCIIe, HA paboTax ¢ BPeAHBIMU YCIIOBUSMHU TPYAA,
€CIIi OCHOBHAasI paboTa CBsI3aHA C TAKUMH K€ YCIIOBUSIMH. 24

TpynoBoit 1oTOoBOp 0 paboOTe MO COBMECTUTEIIHCTBY
MOXeET OBITh PACTOPTHYT 10 MHULIMATHUBE paboTOoaTess B
cllydae 3aKJIFOUeHHS] TPYIOBOTO JOTOBOpA C PAaOOTHHKOM,
JUISl KOTOPOTo 3Ta paboTta Oyner sABIATHCS OCHOBHOH. 2

PaborogaTens MoXkeT mpuriamarh pabOTHUKA IS
pabOThI MO COBMECTUTEIILCTBY, C €ro COTJIACHS, JIUIIb B
npefenax He OoJyiee IMOJIOBUHBI HOPMAJIbHOTO pabodero
BpeMeHU (K MpuMepy, NpH S-IHEBHOW paboueil Hemese
MPOJIOJDKUTEIFHO pabOUero THS He JOJDKHA MPEBBINATH 8-
Mu  uvacoB. CremoBaTenbHO, TpH  pabore 1O
COBMECTHUTEIIBCTBY pabOUMii ICHb HE TOJDKESH MTPEBBIIATD 4-
X 4acoB).

PaGorHukaMm, paboTarmuM 1Mo TPyJA0BOMY JOTOBOPY
0 paboTe 1O  COBMECTHTEIBCTBY, OIUIAYUBAEMbIC

22 Cratpsa 155 TK PT
23 Cratpsa 228 TK PT
24 Cratpsa 229 TK PT
25 Cratpsa 235 TK PT
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©KEroJHble  TPYIOBBIE  OTIIyCKAa  IPEAOCTABISIOTCS
OJHOBPEMEHHO C OTITYCKOM IO OCHOBHO# paboTe.2

3anuch B TPYAOBYIO KHIKKY CBEIEHUN O paboTe 1o
COBMECTHUTEIILCTBY TPOU3BOJUTCS 1O JKEIAHUIO PaOOTHHKA
paboTtoaaresneM 1Mo MECTy OCHOBHOM paboThlI.

Hukakux apyrux 3amnuceit o paboTe, BBINOJIHSIEMOM
M0 COBMECTHUTEIBCTBY, B TPYIOBYIO KHI)XKY HE BHOCHTCS.
OcHoBaHMeM [JIs1 3TOrO CIyXaT IMPUKa3bl O TMpUEMe Ha
paboTy COBMECTUTENSI U €ro yBOJIbHEHHH. Bpemsi paboTsl
10 COBMECTHUTEILCTBY, €CJIM OHO HE COBIMAIAET CO BPEMEHEM
paboThI MO OCHOBHOM paboTe, BXOIUT B CTaXX pabOTHI, U B
cllydae YBOJIbHEHHS C OCHOBHOTO MecTa paboThl H
HECBOEBPEMEHHOM TPYIOYCTPOMCTBE, pabOTHUK,
MPOAOJDKAIOMINI ~ paboTaTh MO  COBMECTHUTEILCTBY,
COXPAHMT HEMPEPHIBHBIN TPYIOBOIi cTaxX.%’

22. Kakum 00pa3oM BbIIJIAYUBAETCH 3apadoTHast iiaTa?
Cpoxku BBITUIATHI 3apaOOTHOM IUIATHI TOJDKHBI OBITH
MPOIUCAHbI B TPYAOBOM JOTOBOpPE WJIM WHOM JIOKAJIbHOM
HOPMATHUBHOM aKTe, HO HE MOTYT OBITh peXke OJTHOTO pas3a B
Kaxple moaMecsa. To ecTh, B TeUeHHE Mecsla pabOTHUK
JTIOJDKEH TOJIYYMTh Pa3/IelIeHHYIO Ha 2 4acTu 3apaboTHYIO
wiaty 2 pasza. Kak npasuiio, aBanc (1oyoBuHa 3apaboTHOM
IJIaThl) BBIIJIAUMBAEeTCA 15-ro umcna KaXXaoro Mecsia, a
OCTaBIIAsICsl TOJOBUHA 3apabOTHOM IUIATBI — B KOHIIE
MecsIa.
Ecnu nenp BbITUTATHI 3apabOTHOM IUIATHI COBIIAIAET
C BBIXOAHBIM WIM HEpaOOYUM TPA3THUYHBIM JTHEM,
3apaboTHas IUIaTa BBIIJIAYMBAETCS HAKAHYHE 3TOTO JHSA (32

26 Cratps 233 TK PT

27 TlocranoBnenue IlpaButenbctBa PT «OO0 ycrmoBusix paboOTHI 1O
COBMECTUTEIBCTBY U IOYACOBOW oIjiaTe Tpyra pabOTHUKOB
MpeaPUATHIA Pecrty6nuku TamKkukucTan» (B peIaKku
nocranosnenus [Ipasutenscrsa PT ot 02.04.20091.Ne215)
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JIEHb J10 BBIXOJHOTO WJIM Mpa3gHUYHOrO Hepabouero mHs).
28

23. UmeroTcst 11 OCOOEHHOCTH PeryJIMpoBaHusl TpyJa
OT/IeJbHBIX PA0OTHHUKOB (HampuMep, PadOTHHKOB
cpeJcTB MaccoBoii nHpopmanuu)?

J1s TBOpuecKUX pabOTHUKOB MPOQecCHOoHATbHBIX
OpraHu3alMii MCKYCCTBA W KYyJIbTYPHOU cephl, CpelncTs
MaccoBOW HMH(pOpPMAIUU, CIOPTCMEHOB, TPEHEPOB MOXKET
YCTAaHABIMBATBCA MHAsl MPOAOJLKUTEIBHOCTh pabovero
BPEMEHM B COOTBETCTBUU C TpyHOBBIM KOJEKCOM,
COIVIAIIEHUEM M KOJUIEKTUBHBIMU JOTOBOPAMH, AKTAMU
paboTtonarens.?’

24. KakoB mMOpAIOK  MNpPeJOCTABJICHHUS  €XKeroJHbIX
OILNIAYMBAEMbIX OTIYCKOB?

PaGoTHuku, HezaBucMMO OT paboTonmaTesns, OT BUAA
OpraHM3alMi " BHUAA 3aKIIOUYEHHOTO HMMHU TPYIOBOTO
JIOTOBOPA, MMEIOT IMPaBO HA EXETOAHbIA OCHOBHOM
MHUHHUMAJIbHBIA WJIM €XETrOJHbIA OCHOBHOW YIJIMHEHHBIN
OTIYCK. E’XeroaHslii OCHOBHOW MHWHHUMAJIBHBIA OTIIYCK
o0s3aTeNieH JJIs1 BCceX paOOTHHUKOB. EskerogHbIii OCHOBHOU
MUHUMAQJIBHBIM  OTIYCK MPEAOCTaBIseTCs PaOOTHHKAM
MPOJOJDKUTEIBHOCThIO HE MeHee 24 KaJeHIAapHBIX JTHEM.
Hepaboune mnpa3gHuuyHble OHU, NEPUOABI BPEMEHHOU
HETPYAOCIOCOOHOCTH, OTIYCKa 10 OEPEMEHHOCTU U poAaM
B €XKETO/IHbIC OTUTAYMBAEMbIC OTITyCKa HE BKIIOYAIOTCs. 30

Exerogueiii OTIycK oOIUlayuBaeTcs paOOTHUKY B
pa3Mepe He HUXKE CPEeTHErO MeCIUHOTo 3apadoTka. Omiata
MPOU3BOJMUTCS HE NO3[HEE, YEM 3a HEAENI0 [0 Hayaja
oTITycKa.3!

28 Cratbs 158 TpymoBoro konexca PT

29 Cratbs 75 yactb 3 TpynoBoro konxekca PT
30 Cratpu 92, 93 TK PT

31 Crates 112 TK PT
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Omata OTIIycKa NPOM3BOAUTCS 3a CYET CPEICTB
paboTomarers.3?

TpynoBsie oTmycka (OCHOBHOW M JIOTIOJHUTEIbHBIN)
3a MEepBBIN pabouuii roj MPEJOCTABISIIOTCS HE paHee, yeM
yepe3 11 MecsieB paboTel y paboTonartens (B HEKOTOPBIX
Cllydasix TPYAOBOHM OTIYCK B MEPBBIA rojl paboThl MOXKET
OBITH TIpeocTaBiieH paHee 11 mecsiieB paboTHI, HATIpUMEP,
KEHILIUHAM Tepe/l OTIIyCKOM IO OEpPeMEHHOCTH M poJam
WIA TIOCJIe Hero; JIMIAaM MOJIOKE BOCEMHAIUATH JIET;
paboTHHKAM, MIPUHATHIM Ha pabOTy B MOpSIIKE MEPEeBO/A;
paboTraronuM 10 COBMECTUTEIBCTBY, €CIM TPYAOBOM
OTITyCK IO OCHOBHOMY MeECTY pPa0OThl MPUXOIUTCS Ha
nepuox no 11 mecsteB paboOThl MO COBMECTHTEIIBCTBY;
paboOTHHKAM, WMEIOIINM IIyTEeBKM IS CAaHATOPHO -
KYpPOPTHOTO  JICUEHHUS;  YYUTEIsIM  0Opa30oBaTeNbHbBIX
YUPEXKICHUM; JKCHIIMHAM M APYI'UM JIMIAM C CEMEUHBIMU
0053aHHOCTSIMHU, UMEIOIITUM JBYX U OoJiee AeTeil B BO3pacTe
JI0 YETBIPHAAIATHU JIET WIN peOCHKA-UHBAIMIA B BO3pACTE
JI0 BOCEMHAIATH JIET U AP.)

HomyckaeTcs MPEIOCTaBICHHE OTIyCKa
MPOMOPLUUOHAIIBHO OTPaOOTAHHOW 4YacTu pabodero roja,
HO He MeHee 14 kajeHmapHbIX qJHel. 33

PaGoTomaTenp 0053aH TPENOCTABIATh PAOOTHUKY
TPYIOBOM OTIIyCK B TEUEHHE KaxXgoro pabouero ronaa
(exxeroTHo).

B uCKITIOUMTENBHBIX CIy4asx AOIYCKAeTCs IEPEHOC
OTITyCKa WJIM YaCTU €ro OTITyCKa Ha CIIEAYIOIUN paboumnii
roja, HO TOJIBKO ¢ coriacus paboTHuka. IlepeHocumas
4acTh TPYAOBOIO OTIIyCKa IO KEJAaHUIO pabOTHHKA
MIPUCOEIUHSETCS K OTIIYCKY 3a CIEAyIoIMi pabouyuit ron
WJIM UCTIOJIB3YETCs OTNIEIbHO, HO HE MO3/IHEE, YEM B TEUCHHE
rojga TIOCl€ HACTYIUIGHMS IIpaBa Ha 3TOT OTIIYCK.

32 Cratesa 113 TK PT
33 Cratesa 104 TK PT
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PaboTHukaMm, He JOCTUTIINM, BOCEMHAAIATHU JIET, MIEPEHOC
OTITyCKa Ha JAPYroi roj He JTOMyCKaeTCsl.

3amnpeniaeTcs HENpea0CTaBICHUE TPYIOBOTO OTIIYCKa
B TEUEHHUE JBYX JIET MMOAPsII.3*

25. Umerorcss 11 OCOOEHHOCTM  NPeJOCTABJICHMS
’KYPHAIMCTAM TPY/AOBBIX OTIYCKOB?
Ha, KypHalucTaM YyCTAHABIUBAETCA YJIMHEHHbBIN
€XKEerOJIHbII OIIaYMBAEMBbIN TPYIOBOM OTITyCK He MeHee 30-
TU KaJCHJAPHBIX THEH.

26. IIpenycmaTtpuBaeTr Jd TPY/AOBO€ 3aKOHOAATEIbLCTBO
NOHATHE TUCTAHIMOHHON padoThI?

Ha, TaIKUKCKOE TPYyIOBOE  3aKOHOJATEIhCTBO
MpeaycMaTpUBaeT TUCTAHIIMOHHYIO Pa0oTYy.

JlucTaHIIMOHHOW paboTol Ha3bIBaeTCsl ocobasi hopma
paboThl BHE MecCTa pAacCHoOJIOKeHUs1 paboromarTens cC
MCIOJIb30BAHUEM B Ipoliecce pabOThl MHPOPMAITMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

B ciayuae npuctaHmMOHHOW pabOTHI PabOTOIATEIND
MPEIOCTaBIsIeT PAOOTHUKY CpPEACTBA KOMMYHHUKALIUMA
(cpeacTBa CBsI3M) M HECET PACXOHbl MO HMX YCTAHOBKE H
oOcnyxkuBanuo. Ecau pabOTHUK MCHOIB3yeT COOCTBEHHbIE
cpelcTBa KOMMYHUKAIMM HA IOCTOSSHHOM  OCHOBE,
paboTonareneM BBIIIAYMBACTCS KOMIICHCAIUS, pa3Mep U
MOPSAI0K KOTOPOM YCTAaHABIMBAETCS IO COIVIAIIEHUIO C
pabOTHUKOM.

ITo COIJIALLIEHUIO  CTOPOH  JUCTAHLUHUOHHOMY
pabOTHHKY MOTYT BO3MELIAThCS U HWHBIE PACXOBI,
CBSI3aHHBIE C BBINOJIHEHUEM [Jig paboTomaTeniss pabOThI
(cTOMMOCTD 3JIEKTPOIHEPTUH, BOABI U IPYTHE).

Bce ycnoBus IUCTAaHUMOHHON pabOThI ONPEEIISIOTCS
B TPYZIOBOM JIOTOBODE.

34 Crartps 108 TK PT
35 Cratps 90, 94 yacte 2 TpynoBoro kogekca PT
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Ha pabGoTHWKOB, 3aHATBIX HAa JUCTAHIIMOHHOU
pabote, pacmpoCTpaHSIIOTCS HOPMBI MPOAOJDKUTEIIBHOCTH
paboyero BpeMEHHM U BPEMEHHM OTAbIXA, YCTAHOBIIEHHBIC
HACTOSIIUM TPYIOBBIM 3aKOHOAATeIbCTBOM PT.

Vuér pabouero BpeMeHHM pPaOOTHUKOB, 3aHSITHIX Ha
JTUCTAHLIMOHHOW  paboTe,  YCIOBUS  KOHTpOJS  3a
COOJIIOIEHNEM peXUMa pabodero BPEMEHH, YCIOBUS 10
obOecriedyeHNIO O€30MACHOCTU M OXpaHbl Tpylda TaKxke
OTIPECIISIIOTCS B TPYAOBOM JIOTOBOpE. 36

27. B kakux ciayyasx padoroaareiib MOKeT OTCTPAHUTH
paboTHHKA OT padoThI?

OrcTpaHeHue OT pPabOTBl — 3TO BPEMEHHOE
HEIOMyIIeHe PAaOOTHHKA K BBIMIOJIHEHUIO €T0 TPYIOBOM
(byHKIUN. OnHaxo, OTCTPAHEHUE  HE  SBJISETCS

MPEKpaIICHUEM TPYIOBOTO JOTOBOPA.

PaGoTomatenr o00s3aH OTCTpAaHUTH OT PabOTHI
paboOTHHMKA, HAXOISIIErocs Ha paboTe B HETPE3BOM
COCTOSIHUM, BBI3BAHHOM  YIOTPEOJICHMEM  CIUPTHBIX
HAIUTKOB, HAPKOTHYECKUX CPEICTB, MCHUXOTPOIHBIX WIH
JIPYTUX OJyPMAaHUBAIOIIMX BEIICCTB B TeUeHHE pPabOuero
THSL (CMEHBI), U 332 3TOT NEpUO 3apaboTHAs TUIaTa eMy He
BBITUTAUNBACTCSI.

PaGoTomaTenr 00s3aH OTCTpaHUTh PAaOOTHHKA OT
paboThI o TpeOOBaHUIO COOTBETCTBYIOIIUX
rOCyJIapCTBEHHBIX OPTaHOB, B CIIy4asiX, MPEIyCMOTPEHHBIX
HACTOSIIIMM  TpyZOBBIM  KOJIEKCOM W JIPYTHUMH
3aKoHOAaTeNbHbIME akTamu PT (nanpumep, ecau pabommnux
n0003pesaemcsi 8 CO8epUEeHUU NPeCMYNIeHUSL).

OtcrpaHeHue paboTHUKa OT paboThI
OCYILECTBIISIETCS. aKTOM paboTomareiss Ha CpPOK JIO
BBISICHEHUSI U (WIM) YCTPAHEHUs MPUYUH, TOCITYKHBIIUX
OCHOBAHHEM JJISI OTCTpaHEHus. 3’

36 Cratbu 255-257 TpynoBoro koxaekca PT
37 Crates 50 TpynoBoro kojaekca PT
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28. Mo:keT /i1 paboToaTe/lb K3MEHUTD YCJI0BUSA Tpyaa?

Paboronarens BpaBe U3MEHUTD YCIOBHS TPY/Ia, €CITU
TAKOBbIE M3MEHEHHS MPEIONpEIeIIeHbI B TEXHOJOTHU W
OpTaHM3aIUH POU3BOJICTBA TPYAA.

PaboTonatens o0si3aH mpeaynpeautb pabOTHHUKOB O
MIPEJICTOSIIEM H3MEHEHUH YCIIOBUH Tpyaa He MO3IHEE, YeM
3a 1Ba Mecsa. Eciar paOOTHUK HE COTTIACUTCS MPOIOJIKHUTH
paboTy Ha HOBBIX YCIOBHSX TPyAa, TO TPYIOBOW JOTOBOP
MOXeT OBITh C HUM IPEKPAIICH C BBILIATONH BBIXOJIHOTO
nmocoOuss B pa3Mepe HE HUXKE JABYXMECSYHOTO CPEIHETO
3apaborka. PaboTHuk BhpaBe oO0OXxaloBaTb B CYA
U3MEHeHHe paboTomareneM  ycioBwit  Tpyma. [lpu
paccMoTpeHun cropa paboTomarenb 00s3aH JT0Ka3bIBATh
HEBO3MOXXHOCTb COXPAHEHUS MPEKHUX YCIOBHUH Tpyna. 38

29. B kakux ciay4asix TPYAOBOW [10rOBOp MO KeT ObITh
npexkpaimieH?
TpynoBoil HOroBOp MOXET OBITh MpEKpaIleH IIo

CIIEIYIOIINM OCHOBAHUSIM:

® [0 COIJIAMIEHHIO CTOPOH (1MPY0080L 002080p 8 t000e
8peMs, Modcem Oblmb, paACMOPSHYM NO CONAUEHUIO
cmopon. CmopoHna, KOmopasi Xowenm pacmopeHynip
mpyoogoil  002080p N0 CO2NAWEHUIO  CHIOPOH,
Hanpagnsem  yge0OMieHue  Opy2ol  CMOopoHe
mpyoogozo  doeosopa.  CmopoHa,  NOLYHUBUIAS
yeeodomeHue, 00513aHa 8 meyetue mpex padouux oHetl
8 NUCbMEHHOU hopme coobwums 0py20ti cmopoue o
npumsmom peutenuu); 3

e [0 WHHIMATHBE PadOTHUKA (pabdomHux enpase
npekpamums mpyoogoti 002080p, 3AKIOUEHHbI HA
HeonpeoeieHHbIll CPOK, NUCbMEHHO Npedynpeous 00
amom pabomooamens 3a 0ge Hedenu. Ilo ucmevenuu

38 Cratpsa 31 TK PT
39 Cratbsa 40 TK PT
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CcpoKa  mpeoympexcoeHuss — paboOmHuK — enpase
npekpamums pabomy, a pabomooamenv 00s3aH
HeMeOeHHO 8bl0amb PAOOMHUKY MPYO08YI0 KHUNCKY
u npoussecmu ¢ Hum pacuem. Ilo npocvoe pabomnuxa
u c coenacus pabomooameinsi mpyoogoi 002080p,
Modcem Oblmyb, pACMOpPeHYm 00 UCHEdYeHUs. CPOKA
npeoynpeHcoeHus. B meuerue cpoka
npeoynpescoetuss pabomHuK enpase 0mo3eanb C80e
3as68/IeHUe 0 PacmopaIiceHun mpyoogoz2o 002060pd,
ecau Ha e2o pabodee Mecmo He NpueiauieH 8 nopsoKe
nepegooa opy2oi pabommuux ), 40

e N0 WHANHATHBE padoronarensi (pacmopoicenue
mpyoo8o20 002080pa NO UHUYUAMUEE PaAbOmMooameis
ONUCHIBACTNCSL 8 CIe0YIOUieM 80npoce ),

® [0 UCTEYEeHHHU CPoKa JoroBopa. (CpouHwiii mpy0osoli
002080p NPEKPAWAEMCSL € UCTEUeHUeM €20 CPOKA.
Ecnu nocae ucmeuenust cpoka mpyooevie OmHouleHUsl
npoooicaromesi U HU  O0HA U3  CHIOPOH  He
nompebosania ux pacmopicenusi, "o  Mmpyoosoi
002080p NEPe3aKaaAemcss HA HOBblL CPOK JauUbO
cuumaemcst  NPOOOJIINCEHHVIM —HA  HEONPeOeleHHbIL
cpok. Tpy0osoil 002080p, 3aKIOUEHHBI 6 C853U C
8P EeMEHHBIM 3ameujeHuemM OMCYmMcmeyue2o
pabomuuka, npekpawjaemcsi co OHsi 8038PAlUYeHUs] HA
pabomy pabomuuxa. Tpyoosoii 002080p,
3aKIIOUEHHDIN HA 8PeMsi 6bINOJHEHUs. ONPeOeleHHOU
pabompl, npeKpawjaenics nocie ee 3aseputetis). !

e 110 00CTOSATEJHLCTBAM, He 3aBUCSIIMM OT BOJIM CTOPOH
(npu npusviee unu NOCMYNJIEHUU PAOOMHUKA HA
BOEHHYIO CAYIAHCOY, NO OKOHUAHUU CPOKA NOIHOMOYULL
npu  8OCCMAHOGIEHUU HA — pabome  pabOMHUKA,
KOMOpblil  panee  BbIMOAHSL  9MY  pabomy; npu
BCMYNICHUU 8 3AKOHHYI0 CULY NPpueogopa cyod, Ha

40 Cratpga 41 TK PT
41 Cratpsg 46 TK PT
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OCHOBAHUU ~ KOMOPO20  PADOMHUK — NPUCOBOPEH K
JIUWEHUI0 c80000bL, - NpU GCMYNJIEHUU 8 3AKOHHYIO
cuny — pewileHuss — cyoa 0  NPUSHAHUU — JUYd
HedeecnoCcOOHbIM UNU O02PAHUYEHHO 0eeCHOCOOHbIM, 8
C6s3U €O CMepmblo  pAOOMHUKA, NpU  HAPYULeHUU
yemanoenennvlx npasu npuema na pabomy ).

e gpepexoJa Ppa0dOTHHKA Ha BbIOOPHYIO  padoTy
(10/LKHOCTH) WM HAa3HAYEeHMsl e€ro Ha J0/LKHOCTb,
HCKJTIOYAOIILYIO BO3MOKHOCTh NPOI0JIKEHUsI
TPYAOBBIX OTHOIIEHHIA. (Ocnosanuem ons
pacmopaicenust mpyo08o2o 002080pa 8 JMOM ClLyude
ABAEMCSL KN UBOPAHUSL WU HA3HAYEHUs. pAOOMHUKA
Ha dondicnocms ).

[Mpekpaienne TPyaoOBOTO IOTOBOpa OGOPMIISETCS
aKTOM paboTomartens.+*

30. B kakux ciayyasix TPYAOBOW [10rOBOp MoOKeT ObITh
PACTOPrHYT N0 HHUIIMATHBE padoToaaTes?
3amnperaeTcs OJTHOCTOPOHHEE pacTopxeHue
TPYIOBOTO JOTOBOpa CO CTOPOHBI paboTromaTens 3a
UCKJTFOUEHUEM CITy4yaeB, IPSIMO MPEIyCMOTPEHHBIX B
TPYZOBOM 3aKOHonartenberse PT.

TakuMH  UCKITIOYHTEIBHBIMA  OOCTOSTEIIbCTBAMHU
SIBIISTEOTCSI CIIEYIOIIHUE:

e JlukBMIauMsi OpraHM3alMM WIM TpeKpalieHue
JeiTeIbHOCTU padoTonaTens - ¢pusuyeckoro auua, a
TAKJKE COKpAllleHhe YHCJIEHHOCTH WM INTATA
pPadOTHHKOB. (Hdoxazamenvbcmeom — aukeuoayuu
npeonpusmusi  s611emcsi  HeceHue  UMEHeHUll 8
20Cy0apcmeenHolll  peecmp  opeanuzayuii  (aubo
peecmp  UHOUBUOYATHLIX — NpeonpuHumamereti).

42 Cratpg 48 TK PT
43 Yactp 2 crateu 49 TK PT
44 Cratpsa 39 TK PT
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Pabomooamenv o06s3an  nucbMeHHO Npeodynpeouns
PabomHuxa 06 y8ojabHeHUU N0 OAHHOMY OCHOBAHUI) He
nosonee, yem 3a 2 mecaya 00 YeoivHeHus. Ecau
PabomHux oopamumcsi 8 cyo, u cyo YCmaHo8um, uno
ObLl Hapyuien CpoK NpeoynpeicoeHus, OH MOodHcem
00s13amb  pabomooameiis nepenecmu oamy
yeomvhenusi Ha 2 mecaya MNo3o0Hee OAKMUHEeCKO20
YBOJIbHEHUSI ¢ COOMEemMcmeyioweti Oniamot 8 pazmepe
08YXMeCsuH020 cpedHeeo 3apabomka. Pabomuuxam,
VBOJIEHHbIM U3 OP2AHU3AYUU 8 C853U C COKPaLeHUueMm
WMAMHBIX eOUHUY WU UBMEHeHUeM YC08uti mpyoa,
2apanmupyemcsi  8blNIAMA 8bIXOOHO20 NOCOOUsL 8
pasmepe He MeHee CpeoHe20 MeCsiuHO20 3apadomKa u
COXpaHeHue CcpeoHe20 MeCsUH020 3apadomKa Ha
nepuoo mpyooycmpoucmea 6 meueHue 6mopoeo U
mpemve2o  Mecsaya  YB0IbHeHUs, N0 PeUeHUIo
Aeenmemea mpyoa u 3aHAMOCMU HACeNeHUs,  ecu
PAOOMHUK 8 0eCAMUOHEBHDBIl CPOK NOCIe VBOIbHEHUs
obpamuics 8 ~ IMOmM  OpeaH U He  Obll
mpyodoycmpoen) ;¥

* mpeKpalleHHe TPYIOBOrO JOroBOpa B CBSI3BH CO
cMeHO#i coOcTBeHHuKa. (IIpu cmene cobcmeenHuxa
opeanusayuu u (unu) npu eé peopeanuzayuu ( CausiHue,

npucoeounetue, pazoenetue, gbloesieHue,
npeobpazosamue) mpyooevie OMHOULCHUSL C CO2NACUSL
pabomuuxa APOOOAHCAIOMCAL. Ipexpawyenue

mpyoo6o20 002080pa NO UHUYUAMUEE PAbOMooameis
8 IMUX CYYASX BO3MOIICHO MOIBKO NO OCHOBAHUSM,
npedycmompenuvim Tpyoosvim KOOeKcom u Opyeumu
HOpMamueHvIMu  npagogvimu  akmamu  PT ¢
00513aMeNbHbIM  COONI00eHUEM  YCMAHOBICHHBIX UM
eapanmuil. Hogwiii coOcmeennuk 8 meueHue uiecmu
mecsiyes co OHs NpuodpemeHusi NPasa coOCMEEHHUKA
gnpase Nepe3aKIUumy Ul pacmopeHyns mpyoogoie

45 Cratpsa 169 TK PT
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002080pbl, 3aKNIOUEHHbIE NPEHCHUM COOCMBEHHUKOM C
PYKOBOOUMENSAMU — OpeaHU3aAyUuU U  pabOMHUKAMU,
oCyujecmsasouwumMU 00wue ynpagieHueckue QyuKyuu
6 opeanuzayuu. Ilepeoaua opeanuszayuu  u3-noo
NOOYUHEHUsL OOHUX OP2AHO8 8 NOOYUHEHUe Opyeux He
npexpawaem oeticmeue mpy006ozo 0ozo6opa.”* B
clyyae pacmopoiceHus 002080pa ¢ PYKogooumesem
opeanuzayuu U PpadomHUKamMu, OCyujecmsisrouumu
obwue ynpaenendeckue hYHKYUU Opeanu3ayuu 8 ces3u
CO CMeHOll COOCMBEHHUKA, HOB8blil COOCMBEHHUK
00513aH  BLINIAMUMb  KANCOOMY  KOMHEHCAYUuo 8
pasmepe, He HUdICe wecmumecsuio2o sapabomxa); ¥’

OOHapy’)KuBILIeeCSI ~ HECOOTBETCTBHE  PadOTHHKA
3aHMMAeMOil JI0JLKHOCTH WM BbINOJIHAEMOl padore
BCJIEJICTBHE HEAOCTATOYHOM KBaJupukanuu, Jaud0

COCTOSIHMS 3/10pOBbSl, NpensATCTBYIOIMX
NPOIOJKEHHI0  JaHHOH  padoThl, ecaMm  ITO
HEeCOOTBETCTBHE padoTHHKA NOATBepAKAACTCA

pe3yabTaToM aTTecTAllMd MJIM HAa OCHOBAHHMH
MEIMIMHCKOro 3aKjouenus. (Hecoomsemcemeue —
9IMO  00beKMUBHAsL ~ HeCNOCOOHOCMb — PAOOMHUKA

BBINOJIHAMb HOPYUEHHYTO emy pabomy.
Hecoomsemcmeue pabomuuxa 00s3an  0oKasamo
pabomoodamens. Hecnocoonocmu pabomuuxa
KauecmeeHHo BBINOJIHANMD npeoyCcMompenHyIo

mpyoosviM  002080pOM  pabomy Nposieasemcst 8
HeY008IeMBOPUMENbHbIX — Pe3yabmamax — padoonio,
cucmemamuyeckom opaxke u m.o. Ecau pabommuk
HeY008IemBOPUMENbHO  BbINOJHSAENM — paobomy  No
npuyuHe mMo2o, umo pabomooamenem He CO30AHbL
HOPMAJbHble  YCNOGUSL  Mpyod, Mo  He  MOodcem
cuumamucst Hecoomsemcemesuem. K npumepy, maroice
Helb3si  YOIUMb  pAbOMHUKA N0  NpuyuHe

46 Cratpsa 38 TK PT
47 Cratpa 170 TK PT
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Hecoomeemcmeusi, eciu y pabomuuka Hem OUniIoMd o
CReYUAIbHOM 00paA308anUl, eciu No 3aKOHY Hanudue
CReyuanbHo2o 00pa3zoeanus O0Jisi 6bINOJHEHUs 9Ol
pabomuwl He mpeodyemcsi.

Henvzss  ysonbHams  no  0aHHOMY — OCHOBAHUIO
PAabOMHUK08, He UMeWUX O00CManoyHo2o Onbvlma
Pabomvl u3-3a HenpoOOIHCUMEIbHO20 CPOKA pabombl
(MONOOBIX pabouux u Moa00bIX CHEYUAIUcmos), a
MaK#ce Heco8epULeHHONCMHUX ).

Veonvnenue no damnomy ocHosanuio 0onyckaemcs 8
mom  cayuae,  eciu  HeBO3MOJNCHO  nepegecmiu
PAabOMHUKa ¢ €20 NUCbMEHHO20 CO2NACUSi HA OpY2YI0
umerowyrocs y pabomooamelis pabonty.
Pabomooamenv 00s3an npedynpeoums pabomHuKa o
npeocmosiyem pacnoprHceHur mpyo08o2o 002080pa
1O OAHHBIM OCHOBAHUAM He MeHee YeM 3a MeCsy;
cHCTEeMAaTHYeCKOe HEUCIOJIHeHHe Pa0OTHUKOM 0e3
YBAKHTE/IbHBIX MPHYMH TPYAOBBIX OOSI3aHHOCTEI,
BO3JIOJKEHHBIX HA HEro TPYAOBBIM JIOrOBOPOM HJIM
NpaBWIaAMH BHYTPEHHEr0 TPYIOBOIO pacHopsiIKa,
eIl K Pa0OTHHKY paHee NPUMEHSUINCh Mepbl
JUCHMILTMHAPHOTO B3bICKAHMSI;

OTCYTCTBHE Ha padoTe 0e3 yBasKUTEJbHbIX NPUYHH, B
TOM 4HCJIe OTCYTCTBHE HA paboueM MecTe OoJjiee Tpex
4acoB B TeyeHHe padovero JHS;

HesIBKAa Ha pa0doTy B TeueHHe 0oJiee YeThIpeX MecsileB
nopsiz BCJIEJICTBHE BpPEeMEHHOIi
HETPY/I0CIOCOOHOCTH, He CYdTas oOTHycKa 10
0epeMEHHOCTH M pPoJaM, eC/ii 3aKOHOJATeIbCTBOM
PT He ycraHoBieH 0o/iee JIUTeIbHBIH CPOK
coXpaHeHHsi MecTa PpadoOThl (JOMKHOCTH) MNpHU
omnpeJejieHHOM 3a0oJsieBaHun. 3a  paOdOTHHKAMH,
YTPATHBHIMMH  TPYAOCHOCOOHOCTH B  CBA3H €
TPYAOBbIM  yBeubeM WM  NpodecCHOHATbHBIM
3a0osieBaHMeM, MeCTO  padoTbl  (JIOJIZKHOCTbD)
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COXpaHsieTcsl 10 BOCCTAHOBJIEHUsI TPYAOCIOCOOHOCTH
WJIM YCTAHOBJICHUS] HHBAJIHTHOCTH;

nosiB/iecHHe Ha padoTe B HETPE3BOM COCTOSIHHMM,
BbI3BAHHOM YNOTped/ieHHeM CHHPTHBIX HAMHUTKOB,
HAPKOTHYECKHX CPEACTB, MCHXOTPOMHBIX WJIH IPYTHX
OJlyPMAHMBAKOIIMX BELIECTB;

BCTYNHMBIIME B  3aKOHHYI0O  CWIY  pelleHHus
COOTBETCTBYIOIIEr0 YIOJIHOMOY€EHHOT O
rocy1apcTBeHHOI 0 opraHa 0 COBEpIIEHHH
paGOTHUKOM XMINEHHS] HMMYIIeCTBA M JPyrux
NesiHUsIX, KOTOpble HCKJIIYAIT  MPOAOJKEeHHe
padoThI;

coBeplIeHHe PaGOTHUKOM npaBoHAPYLLIEHUSsI
KOPPYNLHOHHOIO XapakTepa, HMCK/OYAKOIIEro, Ha
OCHOBAHHM  CyJeOHOro  aKTa,  BO3MOXKHOCTb

JajibHelei padoTsl;

Npoo/KeHHe PAa0OTHUKOM Yy4acTusi B 3a0acToBKe
nocJjie J0OBe/JIeHUs 10 €ro CBe/leHUsl pelleHusi cyAa o
NPU3HAHUM  320aCTOBKH  HEe3aKOHHOH .m0 o
3amnpenieHny 3a0aCTOBKH;

npexkpaileHmne J0IyCKa padoTHHKA K
rocyapcTBeHHbIM ceKkpeTam B cayyasx,
YCTAHOBJICHHBIX 3aKOHOAATeIbCTBOM PT;
HapylleHHe TPYJAOBbIX 00f3aHHOCTEH PyKOBOIMTeIeM
HCNOJHUTEILHOTO  OpraHa  padorojarteis, ero
3aMecTHTe/1eM JH00 PyKOBOAMTe/eM NOoApa3/ie/ieHus

paGoToaaTes, NOBJIEKINIEr0 nNpUYMHEHHe
MAaTepHuaJIbHOIO yiiepda padoToaaTeaio;

OTKa3 oT NPOXOKAEHHSI MeTMIIMHCKOT 0
OCBHJIETEJICTBOBAHMSI ISl yYCTAHOBJIeHHsI (aKTa
AJIKOT0JILHOTO OnbsIHEHNS, BBI3BAHHOI0
ynoTpeoJieHueM CIUPTHBIX HANUTKOB,

HAPKOTHYICCKHUX CPEACTB, ICUXOTPOIIHLIX WIN APYIrUX
OAYPMAHMBAKOIIHUX BCIICCTB;
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HapylleHHe Pa0OTHHKOM MPAaBUJ OXPaHbl TPyAa WM
no:kapHoi  Oe3omacHocTH JIM0O0  0e30MACHOCTH
JABMKEHHS HA TPAHCIIOPTE, KOTOpbIe MOBJIEKIN WIH
MOIJIM TOBJIeYb THKKHE TMOCJEACTBHS, BKJIIOYas
TPaBMbI U AaBAPUM;

pasrjanieHue padOTHUKOM CBeJIeHUH,
COCTABJSIOLIUX IOCYJapCTBEHHbIE CeKpPeThbl U HHYIO
OXpaHsieMyl0 3aKOHOM TaiiHy, CTABIIHX eMy
U3BECTHBIMM B CBSI3M C BbINOJHEHHEM TPYIA0BBIX
00I3aHHOCTEI;

npexkpaileHune TPYAOBOIO J0roBOpa c
COBMECTHTEJISIMH B CBfI3H € MpPHEMOM JIpyroro
pa0doOTHHKA, He SIBJSIOIIErOCs COBMeCTUTeJeM, a
TaKKe BCJIeJCTBHME OrpaHH4YeHMs: PpadoThl 1O
COBMECTHUTE/IbCTBY, npeAyCMOTPEHHOT 0
3akoHoAaTebcTBOM PecnyOuku Tapxukucran;
OJIHOKpaTHOe rpy0oe HapymeHue TpyaoBoro kojaexca
M JIPyTUX  HOPMATHUBHBIX  NPABOBBIX  AKTOB
Pecnyommxn Tapxukucran pyKoOBOAMTEIEM
opranuzanuu (000c00JIeHHBIX ero nojapasjeieHuil) u
€ro 3aMeCTUTEJSIMH (npu 5mom, Ha pabomoodamerie
Jexcum  0053aHHOCMb — 00KA3aMb,  4mo  MmaKoe
Hapyuienue, 8 O0etcmEUmeIbHOCMuU, UMeN0 Mecmo u
Hocuno epyowlil xapakmep. B kauecmee epybo2o

HapyuleHus mpyooewixX 00s13aHHOCMEl
PYKosoOumenem opeaHusayuu (@puruana,
npeocmasumenbened), e2o 3amMecumensiMu ciedyem,
8 YacmMHOCMU, — PACYEHUBAMb HeucnoaHeHue

BO3I0JCEHHbIX HA IMUX JUY MPYOOBbIM 002080POM
00s13aHHOCMeEl, KOMOopble MO2IU N081eub NpuduHeHue
gpeda 300p06bl0  PAOOMHUKOS JUOO NPpUYUHEHUEe
UMYWEeCMBEHH020 Yiepoa opeanusayuu),;

coBeplIeHHe PadOTHUKOM, HENoCpeICTBEHHO
00C/IyKMBAIOLIMM JIeHe:KHbIe H TOBapHbIe IIEHHOCTH,
NPOTHBONPABHBIX JEHCTBHI, JAaIOIHUX OCHOBAaHHE
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JUIsi  yTpaThl JIOBepHs K HeMY CO CTOPOHBI
padoronarenst (1o OaHHOMY OCHOBAHUI) MOJICEM
Obimb  Y80JIEH MOJILKO PAOOMHUK, HENOCPEOCHI8EHHO
00CIYHCUBAIOWUTI OCHEIICHbIE U MOBAPHbIE YEHHOCTIU,
He3a6UCUMO Om  MO020, KAKOU 6U0 MamepuaibHou
OMBEMCMEEeHHOCIU  ( 02PAHUYEHHOU WU NOJHOU) Ha
He20 803/10CeH. DMo MaK HA3bleaeMble MAMEPUATLHO
omeemcmeeHHbvle uya (No 3aKoHy iU 002080py ), mo
ecnb, NPoOaAsybl, KACCUPbL, 3a8e0VIOUUMU CKAAOAMU U
m.o0. (K maKum Juyam Heib3si OMHOCUNb CHOPOXicell,
MaK KaK OHU OXPAHSION MAMePUaIbHble YEeHHOCHU,
Haxoosiyuecsi noo 3amkom). Hedosepue k pabomnuxy
pabomooamenv 00JiCeH 00KaA3amb pakmamu (aKmol
00 obcueme, ob6ewusanuu, Hedocmave u op. );
coBeplIeHHe PaGOTHHKOM, BbINOJIHSIOLI[UM
BOCIHTATE/IbHbIE (DYHKIMH, AMOPAJILHOI0 MOCTYIKA,
HECOBMECTHMOIO ¢ TNMPOAOJI)KEHHEM JIAHHOH pPadoThI.
Amopanvhvim s6715€mcest ROCIYNOK, NPOMUBopeyayull
o0wenpunsmoil 8 obdwecmee mopaiu (nossieHue 8
00UleCMBEHHbIX MeCcmax 6 Hempe38oM COCHOIHUU,
HeyeH3ypHas Opanb, Opaka, nogeoerue, YHUMICaujee
yenogeweckoe  docmourncmeo, u  m.o0.). Takoii
HOCMYNOK MOJicen Oblmb  cogepuleH U 8 Oblmy
(Hanpumep, yuumenb Obem XHCeHy, UCA3AEM CBOUX
oemeli);

npeaocTaB/IeHHe HEJI0CTOBEPHBIX CBeJIeHHUI,
NOIEIbHBIX JIOKYMEHTOB M HECOOJII0JIeHHe JIPYruX
NpaBWJl, YCTAaHOBJIEHHBIX TpyaoBbIM KoOJAEKCOM H
JPYrUMM HOPMATHBHBIMH NpaBoBbiMM akTamu PT
npu npueMe Ha padoOTy (npu >3mom, NOOJIOHCHOCHIL
O0OKYMEHMO8 00JIICHA Obimb 0060cHO8aHA
coomeemcmesyouyetl KPUMUHATIUCTIUYECKOLL
IKCNEPMU30LL U OPYSUMU OOKA3AMETbCMBAMU) |
OTPHIIATEILHOIO pe3yJbTaTa padoThl B  NEPHOJ
HCIBITATEILHOTO CPOKA NMPH npueMe Ha padory. /Ipu
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OMPUYAMeIbHOM pe3yibmame padomvl paboOmHuUKa 8
nepuoo  UCHBIMAMENIbHO20  CPOKA  pabomooameinb
gnpase pacmopeHymv ¢ HUM mMpyoogoi 002080p,
npeoynpeous e2o0 8 NUCbMEHHOM 6uUde He paHee, Yem 3a
cemb Ka1eHOapHbIX oneil 00 ucmeyetust
UCNBIMAMENbHO20 — CPOKA ¢ YKA3AHUEeM — NPUYUH,
ROCAYAHCUBUUX OCHOBAHUEM OJisi NPUSHAHUSL INO20
DPabomuuKa e npoueowuM UCnbMamensHolii cpox. *

He nomyckaercst pacropxkeHue TpyaoBOro JOTOBOpa
M0 WHHUIMATUBE padoTodaTelss B NEPHOJ BPEMEHHOU
HETPYAOCTIOCOOHOCTH (KpOME YBOJIBHEHUS M3-3a HESIBKU Ha
paboty B TeueHue OoJiee YETHIPEX MeECALEB MOAPSA
BCJIE/ICTBUE BPEMEHHOMN HETPYAOCIIOCOOHOCTH) U B MEPUO/T
npeObIBaHUS pa0OTHUKA B OTIYCKE WJIM KOMAaHIUPOBKE, 3a
UCKJIIIOUYEHUEM  CIly4aeB  JIMKBUAALMUA  OpPraHU3alMH,
MPEKpaIleHUs AeSITeIbHOCTU paboToaaTens - PU3NIecKoro
muna. 4

31. B kakue cpoku padoToaare/ib 10/KeH NpeAyNnpeIuTh
paGOTHHKA O PACTOP:KeHHH TPY/A0BOro A0roBopa?
PaGoTomatenr 00s3aH NHCHBMEHHO MPEAYNPEAUTH
pabOTHUKA O CBOEM HaMEpPEHHH pPACTOPTHYTh TPYyIOBOM
JIOTOBOP, 3AaKIIOYEHHBIM Ha HEOIPEIECICHHBI CpPOK, B
CIIEIYIOIINE CPOKHU:
® IIpU PACTOPKEHHH TPYAOBOTO JOTOBOpA B CBSI3U C
JUKBUIALIMEH OpraHM3alliil WIA [PEKpalICHUN
NEeSITEeNIbHOCTH paboTomaTens - (PU3NYecKoro JIUIa,
COKpAIICHUEM YUCIIEHHOCTU WIU IITaTa paOOTHUKOB
- HE MEHEee UeM 3a JIBa MeCsIa;
® IIpU PACTOPKEHHH TPYAOBOTO JOTOBOpA B CBSI3U C
HECOOTBETCTBUEM paOOTHHMKA BBITIOIHSIEMON paboTe

48 Cratps 28 yacte 8 TK PT
49 Cratpsg 42 yacte 4 TK PT
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BCJIC/ICTBUE HEIOCTATOYHON KBaTU(UKAIIMU WU TIO
COCTOSIHMIO 3/I0pPOBbS - HE MEHEE YEM 3a OJUH MECHII.

B nepuon NpeyNpexICHUs, paboTHUKY
MPEOCTABIISIETCS TPABO HE BBIXOAUTH Ha pabOTy B TCUCHHE
HE MEHee OJHOrO [JHS B HENCII C COXpPaHEHHEM
3apaOOTHOM TUIATHI 17151 TOUCKA APYTroi pabOTHI.

I[To cormameHunto CTOPOH, TPYIOBOM JOTOBOP IO
yKa3aHHbIM OCHOBAHHUSIM MOXET OBITh PACTOPTHYT [10
HUCTEUEHUSI CpOKa  MPEAyNpexAeHUs C  BBILIATOU
KOMIICHCAlIMii B pa3Mepe HE HUXKE CPEIHEro HEBHOTO
3apaboTKa 3a KaXIbll JI€Hb, OCTABIIMMCS 10 WCTEUYCHUS
3TOrO0 cpoka.>?

32. Mo:xHO /M mepeBecTH padOTHMKA HAa 0oJiee JIETKYIO
padoTy M0 COCTOSIHUIO 3/I0POBbSI?

PaboTHMKOB,  HYXIAIOMUXCA MO  COCTOSHHIO
3I0POBBSI B MIPEAOCTABIIEHUN UM 0OoJiee JIETKOH paboThI, B
TOM YHCJIE B CBSI3U C MHBAJIMTHOCTHIO, TPOPECCHOHATILHBIM
3a0o0yieBaHUEM JIMOO HMHBIM  yXYAIICHHEM 30POBbS,
CBSI3aHHBIM C MCIIOJIHEHHEM UMU TPYAOBBIX 0Os3aHHOCTEH,
paboTonaTtens 00s3aH MEPEBECTH C MX COTJIACHS HA TaKyIO
paboTy B COOTBETCTBUH C MEIUIIMHCKHM 3aKITIOYEHUEM
BpEMEHHO WIH 0€3 OTpaHMYCHHsS CpOKa, CO3[aTh IpHU
HEOOXOIMMOCTH HOBBIE pabouune MecTa.

B ciyuasix, xorma B CBSI3M C TPYAOBBIM YyBEUYbEM,
npodeccuoHaTbHBIM 3a00JIeBaHUEM 6o WHBIM
MOBPEKICHUEM 30POBbS, CBSI3aHHBIM C HCIIOJTHEHUEM
pabOTHUKOM TPYIOBBIX OOSI3aHHOCTEN, TpedyeTcs ero
nepekBamuukaius, padoTomaTeb 00s3aH 00ecrneyuThb
eMy TIepETrOITOTOBKY C COXPAHEHUEM CPEIHEr0 MECSIIHOTO
3apaboTka Ha TMepuoj TepekBamudukaum, HO He OoJee
YeM Ha JIBEHAIIATh MECSIIEB.

[Ipu HEBO3MOXHOCTU IO YCIOBHSM IIPOHM3BOJCTBA
OpraHU30BaTh panroHaIbHOE TPYJAOYCTPOUCTBO

50 Cratbsa 45 TK PT
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paboTHUKA, MIOJTyYUBIIETO TPYAOBOE yBeYbe,
npodeccuoHabHOE 3a00jieBaHUE MO0 HWHOE HaHECEHUE
Bpe/ia 3I0POBBIO, CBSI3aHHOE C MCIIOJIHEHHEM MM TPYIOBBIX
00SI3aHHOCTEH, TPYIOBON JOTOBOP C HUM MOXKET OBITh
MPEKPAIICH C BBITUIATON BBIXOAHOTO MTOCOOHSL.

Pazmep BbIxOgHOTO MOCOOMsS pPabOTHHKA HE MOXKET
OBITH HIDKE IIIECTUMECSIUHOM CpeiHel 3apaboTHOM 1IaThl.>!

1.  AEJOITPOU3BOACTBO

33. UmeroTess 1M Kakue-JIu00 TpeOOBaHMSI K BeJeHHIO

J1eJI0NPOU3BO/ICTBA B OPraHU3aUAX?

Ha, uMerotcs ornpeieseHHble TPeOOBAHUS K BEICHUIO
JIEJIONIPOU3BOACTBA B opraHuzanusix. lloctaHoBieHneMm
[TpaBurenscTBa PecryOnmuku Tamxukucran oT 28 uIONs
2017 roma Ne 358 yrBepxknaena I[Tpumepnas MHcTpykims mo
JEJIOTNIPOU3BOACTBY B TOCYIApCTBEHHBIX  OpraHax,
YUPEXKIEHUSAX, MPEANPHUATUAX U JAPYTUX OPraHU3AIMUIX
PecnyOnmuku TamxukuctaH, KOTOpas yCTaHABIMBAET IS
pabOTHHKOB almapaToB OpPraHU3aLUN €IWHbIe IpaBHIIA
MOATOTOBKM  JOKYMEHTOB, HX oOQopmIeHHs, ydera,
WCIOJIb30BAHUS, KOHTPOJIS U XPAHEHUSI.

Ha OCHOBAaHUU HACTOSIIIEN NHucTpykunn
OpraHu3alMi  JOJDKHBI  pa3pabarhiBaTh  OTpACIIEBbIC
MHCTPYKIUU I€JIOTPOU3BOJICTBA. 2

34. Kakue BHMIbI JOKYMEHTOB MOIYT M3/1aBaTbCi B

OpraHu3alUAX U KAK OHU 0(OPMIAIOTCSH?

CorIacHO CIIOXKUBIIENCS MPAKTUKE B OpraHu3alusax
U31a0TCs OPraHM3aIIMOHHO-PACIIOPSIUTEIIbHBIE
JIOKYMEHTBI (IIOCTAHOBJICHUS, IPHUKA3bl, PACIOPSKEHHUS,
MOJIOKEHUS, UHCTPYKLIMM, AKThI, 3aKIIOYEHUs, JOKIIAJTHBIC

51 Cratps 338 TK PT
52 [TyHkT 4 HCTpYKUIMM
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3aIIUCKM, TMChbMA) W JOKYMEHTBI, HE OTHOCSIIHECS K
OPraHU3AIMOHHO-PACTIOPSIIUTEIbHBIM, T.C.
CTATUCTUYECKUE, (uHAHCOBBIE, MPOEKTHO-
KOHCTPYKTOPCKHE, MEAUIIMHCKUE U Jp.>3

CocraBienne #u  odOpMJICHHE  JIOKYMEHTOB
MpeArnoiaraeT 00s3aTeIbHOE COOJIOACHUE —CIIEAYIOLIUX
TpeOOBaHMIl: yKa3zaHMe BUJAa JOKYMEHTa, Ha3BaHUS
OpraHu3allii U COCTAaBJICHHME 3arojoBKa [OKYMEHTa,
agpecata, JaTUpPOBaHUE  JOKYMEHTa, IPOCTaBIICHHUE
OTMETOK O COTJIACOBAHMH TEKCTa JTOKYMEHTA, yTBEPKICHUE
JOKyMeHTa (TOAMHCAaHUe, YTBEPXKIEHUE, IPOCTABIICHUE
OTMETOK O TMPOXOXKIEHUU U UCIOJHEHUU [OKYMEHTa,
MPOCTaBJIEHUE TIeUaTH (B cirydae He0OOXOIUMOCTH).>*

Vka3aHue HaMMEHOBAHUS BHIIA JOKYMEHTA JOJIKHO
OBITh HA KaXJOM [IOKYMEHTE, 3a MCKIIIOUEHHUEM ITHChMa,
Hanpumep: [IPUKA3, PACIIOPAXKEHUE, ITPOTOKOJI,
[TOCTAHOBJIEHUE, JOKJIIAIHA A 3AIIMCKA u T.1.
(3TOT 27IEMEHT TevaTaeTcsl MPOIMMCHBIMU OYKBAMM).

3aroJIoBOK COCTaBIISIETCS K JIIOOOMY JIOKYMEHTY,
odopmiisiemomy Ha Jucte popmata A4, HE3aBUCHMO OT €T0
Ha3HAYeHUS. 3arojoBOK JIOJKEH OBITh MAaKCHMAaJbHO
KpaTKUM U TOYHBIM, OTBeyas Ha Bompoc: «O yem»: «O06
U3MeHEHHH...», «O BeIgeacHHH...», «O0 OTMEHe...» W T.1.
Ecnmu B 1nOKyMeHTe OTpa)kaeTcs HECKOJBKO BOIIPOCOB,
3arojIoBOK  MOXHO  (opmymupoBaTh  0OOOIIEHHO.
3arojIoBOK HE TMPOCTaBIsieTcs Ha TeleoHOorpammax,
M3BEIICHUAX U HA JOKYMEHTaX, TeKCT KOTOPBIX MeuaTaeTcs
Ha Omanke popmara AS.3

@opMOM  BHYTPEHHEIO  COITIACOBAHUSA  IIPOEKTA
JIOKYMEHTa SIBJIAETCS €ro BU3MpOBaHuE. Buza BKirouyaer B
ce0s1 pa30OPUUBYIO JIMUYHYIO TIOAUCH BUUPYIOIIETO U 1Ty
Bu3upoBaHus. [Ipu HEOOXOAMMOCTH MOTYT OBITh YKa3aHbI

33 ITynkt 11 MHCTpYyKIIMUN
34 TTynkTt 16 MHCTpyKIIMU
35 ITynkter 18, 19 UHcTpykumun
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JIOJDKHOCTh, (paMWJIMsl, HWMs, OTYECTBO BHU3UPYIOIIETO.
(Hanpumep: [nasuoiii 6yxeanmep noonucv pamunus, umsi,
omuecmso, 15.12.16)%°

JlaToi JTOKyMEHTa SIBJISETCS JaTa ero IOIIMCAHMS
WM yTBEPXKACHUS. >’

Hcxomsmuii  TOKYMEHT MOAIMMCHIBAETCS  TOJIBKO

PYKOBOJUTEIEM OpraHu3aIuu. B OTCYTCTBUHU
PYKOBOAUTENS JTOKYMEHT MOXET MOAIUCHIBATBCA €r0
3aMECTUTEIIEM. Ha (¢buHaAHCOBBIE JTOKYMEHTBI

MPOCTABIISIFOTCS ITOIIUCH PYKOBOIUTENSI OpTraHU3alliU WITH
JUIA, KOTOPOE YIOJHOMOYEHO IT0 3aKOHY, U TJIABHOIO
Oyxranrepa.’s

Ha JTOKYMEHTax, TpeOyIOIITUX ocoboro
yIOCTOBEPCHUSI WX IOJUIMHHOCTH, KpOME IOJIIHCH,
CTaBUTCS MeYaTh.>?

35. Kak odopmisiercs npoTokoa?

ITpoBoaumbie B OpraHu3aluu 3acelaHus
KOJUIETUAJIBHBIX ~ OPraHOB, COBEUIAHUNA U  COOpaHMii
MOJJIEKAT 00s13aTeIbHOMY IIPOTOKOJIUPOBAHHUIO.

IIpoTokonbl  3acemaHuii  KOJUIETMAJBHBIX  OPTraHOB
HYMEPYIOTCSI B TEUCHHUE KAJIEHAAPHOI'O TOAA.

TekcT MpoTOKOJa, Kak MPaBWIO, NOJDKEH COCTOSITh
W3 JIByX 4acCTe€i: BBOOHOU U OCHOBHOU. BO BBOJHOU "acTtu
IIPOTOKOJIA 3acejaHus KOJUIETUAJIBHOT'O oprasa,
COBEILIAHUS YKa3bIBAECTCS ob1ee KOJIMYECTBO
y4aCTBOBABIIMX UM  KOJUYECTBO MPUIVIALIEHHBIX  Ha
3acelaHue JIML, IIOBECTKa [Hs, COCTaB IIPE3UANyMa,
dbammnu, WMeHa, OTYeCTBA INpeacedaTelis U CeKperaps
cobpaHus, IIepeYEeHb BOIIPOCOB, MOJIEKAIITUX

36 [TynkT 27 HCTpyKIMU
57 TTynkT 21 UHCTpyKIMU
38 [TyHkT 34 HCTpyKUIMU
39 TTyHkT 44 HCTpyKIMU
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pacCMOTPEHUI0, € yKa3aHUEM JOJDKHOCTEH, (paMUIInid,
MMEH, OTYECTB JOKJIaJYUKOB. %0

Ecnu xonuyecTBO MpUTITIAIIEHHBIX Ha 3acelaHue
KOJIJIETHAJIbHOTO oprasa, COBEIIAHUS, cobpaHus
MPEBBIIIAET 5 YEIOBEK, TO COCTABIISIETCS UX CIHCOK B BUAE
OTJIETIbHOTO JOKYMEHTA MPUJIAraeMoro K MpOTOKOJLY.

OcHoBHas 4acTh MIPOTOKOJIOB 3acelaHus
KOJUIETHAJIBHOTO OpTraHa, COBEIaHUN M cOOpaHUil JODKHA
COCTOSITb U3 PA3JEIOB, COOTBETCTBYIOIIUX IYHKTaM
IMOBECTKH JHS.

TekcT KaxIoro pasjaeiia OCHOBHOM YaCcTU JOJDKEH
COCTOSITh U3 MO3ULIMI: CITYIIAIN, BHICTYIIWIH, PELIIIN.

I[IpoTokoisibl 3acemaHuii KOJUIETHAJIBHOTO OpraHa,
neyaTarTcs Ha OJlaHKaX, MOAIMUCHIBAIOTCS TpeceIaTeieM
KOJUIETMAJIbHOTO ~ OpraHa, IPOTOKOJIbI  COBEIIAHUM,
MOJMUCHIBAIOTCA JIUIIOM, TPOBOJUBIIUM COBEIIAHUE, a
MPOTOKOJIBI COOpaHUl TIpefcenaTeieM | CEeKpeTapem
coOpanms.6!

36. Kakum o0Opa3oM nmnepenawTcs W NPUHUMAIOTCH

JIOKYMEHTBI B OpraHu3anuu?

IIpuem u mnepegaua BXOISIIUX, HUCXOASIIUX U
BHYTPEHHUX JOKYMEHTOB Ha BCEX 3TAlaxX UX MPOXOKICHUS
ocylecTBisgercs noja pacnucky. I[lepenadya T1OKyMEHTOB U3
OJHOTO CTPYKTYPHOTO MOJpa3/IefieHus B APYroe Wik OT
OgHOTO pabOTHUKA K JIPYroMy B OOSI3aTEIIBHOM IOPSIKE
MPOU3BOJIUTCA Yepe3 CTPYKTYpHOE TMOJPA3JEICHUE I10
JIETIONPOU3BOJICTBY, perucTpupyercs B KypHae
pEerucTpaIy IBMKEHUS JOKYMEHTOB. 2

[Tponiecc ucnoyiHEHUsT TOKYMEHTOB M HMEIOLIUXCS B
HUX TIOPyYEeHUH PYKOBOJICTBO KOHTPOJIUPYET 4Yepes

60 TTyukTseI 52, 53 MHCcTpyKUIMu
61 TTynkTsel 54, 55, 56, 63 UHCTpyKLINN
62 TTyukt 108 MHCTpYKLIMK

50



CTPYKTYpPHOE TOJpa3IeieHUe IO IeIONPOU3BOJICTBY WIH
OTIEJIbHBIX OTBETCTBEHHBIX JIUIL. 03

37. Kakue :KypHa/bl [OJ:KHbI ObITh 3aBe/leHbl B
opranuzanuu?

Jing  perucrpanuy  BXOAAIIMX, HUCXOASALIUX U
BHYTPEHHUX JOKYMEHTOB IIPUMEHSIOTCS  CIIEAYIOLIUE
pPErUCTPALIMOHHbIE KHUTH:

1) xypHan perucrpauuy BXOAAIIUX JOKYMEHTOB;
2) JKypHaJl perucTpaly BHyTPEHHUX JOKYMEHTOB;
3) >KypHaJ perucTpanyu UCXOAAIINX JOKYMEHTOB;

4) KypHall pErucTpaluuv 3aKOHOB, HOPMATUBHBIX
npaBoBelX  akToB  Ilpesunmenra  PecnyOimku
Tamxkukucran wu  [lpaButenbctBa  PecnyOnuku
Tamxukucran;

5) KypHal pPErucTpaldd NHCbMEHHBIX MOPYUYEHUU H
npotokoJioB coBemanuid Ilpesunenra PecryOimku
Tamxukucran;

6) KypHaJ perucTpanud NOPYYEHUM U MPOTOKOJIOB
cosemanuit 'y Ilpembep wMunucrpa PecnyOmuku
Tamxukucran u ero 3amecrturesner, PykoBoauress
HcnomuurensHOTO amnmapara PecniyOmmku
Tamxukucran;

7) KypHajq perucTpanuu oOpamieHuil (U3NYECKux u
FOPUINICCKUX JIUILI;

8) >kypHan perucrpanuu MPaBUTEIbCTBEHHbBIX
TeJerpaMM;
9) xypnan perucrpanuu BO3BpPAIIIEHHBIX

JTOKYMEHTOB. %4

63 TTyukt 116 MHCTpYKLIMN
64 TTyukt 112 UHCTpYKLIMK
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38. B kakue cpoku opraHu3ainus J0/JGKHA OTBEYATh HA
obopameHnsi GU3NYECKUX JIMI M HOPUIHYECKHX JIHIL
(opraHoB, opranu3zauui, yupexaeHui u ap.)?

OOpailenusi, NMpencTaBICHHbIE B COOTBETCTBYIOIIWE
OpraHbl M OpraHU3alMH, PACCMATPUBAIOTCS B TEUYCHUE

TPpUAUATH  JIHEH, obOpareHus, He  TpeOylomue
JIOTIOJIHUTEIIBHOTO M3y4YeHUs u HCCIIEIOBAHUS,
paccMaTpHUBAaIOTCST B TEUYEHHE MATHAAIATA JHEH CO JIHS
perucTpanmm.

B uCKIIOUNTENBHBIX ClIy4yasiX pyKOBOJAUTEb OpraHa u
OpraHM3allii BIpaBe MNPOJIUTh CPOK PACCMOTPEHUS
o0pallleHHs] Ha JOIOJHUTEIbHBIA CPOK He Oojiee TPUALATH
JTHEH, 0 ueM o00s3aH NPOMH(POPMHUPOBATH 3aASIBUTENIS B
TEYEHHE TPeX THEH. 6

39. Ilopsinok BeJleHUs J1eJ101IPOM3BOCTBA no
oOpameHusiv  (PU3MYECKUX M IOPUIHYECKHX JIMIL
peryupyerca Ilopsiakom fesonpou3BoacTBa H
CTATHCTHYECKOro Y4€éTa 1o odpameHusvM pu3n4ecKnx
" HOPUAMYECKUX JIMIL, YTBEpP:K1eHHOIr0
nocraHopieHueM  IIpaBuresbcTBa  PecnyOimkm
Tanxuxkuctan ot 1 nrons 2017 roga Ne 276.

Ecnu B Teuenne roga nmoctymnaet g0 100 obpareHui,
PEruCTPALIMOHHO-KOHTPOJIbHBIE KAPTOYKM HE BEAYTCH,
perucTpanus Npou3BoaAUTCs B XypHasie. KOHBEpTHI K HUM
COXPaHAIOTCS B T€X Cllydasx, KOr/a TOJIbKO IO HUM MOYXHO
YCTAaHOBUTh  aJpec OTIpPABUTENd WM, KOTJa [JaTa
MOYTOBOI'O IITEMIIENISI HEOOXOauUMa JUIsl TOJATBEPKICHUS
BPEMEHU OTIIPABIICHUS U MOJIyUYE€HUs OOpaIlEeHus, a TAKXKE B
Opyrux Heobxoaumbix ciy4asx. [Ipum jauyHOM mnpueme
(bu3MUecKoro JuIa U MPeACTaBUTENS IOPUANIECKOrO Ul
UX THUCbMEHHbIE M  YCTHbIe  OOpalleHHs  TaKxke

65 Cratps 18 3akona PT «O06 obparieHnsax GpU3NUecKUX U IOPUINIECKUX
JIUIDY
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MOUIeXKAT LEHTPATU30BAHHON perucTpanuu B
COOTBETCTBYIOIIMX JKypHAJIAX WM Ha PETUCTPALMOHHO-
KOHTPOJIbHBIX ~KapTOUKax. PerucrpanmoHHBIN HHIEKC
oOpaleHns] yKa3bIBA€TCS B PETHUCTPALMOHHOM IITaMIIE,
MECTO TMPOCTaBICHUS U (opMa KOTOPOTO OIpelesieTcs
rocyapcTBEHHBIM cTaHaapToM Pecrybnuku TampkukucTaH.
PeructpalinoHHBIN MHAEKC COCTOUT W3 HAYAIbHON OYKBBI
dbaMuIuK aBTOpa U MOPSIKOBOTO HOMEpPA MOCTYIHUBIIETO
oOpamenus (Harpumep, A-117). PeructpanimoHHBIN HHACKC
MOXET OBbITh JOINOJIHEH JPYIrMMU  OOO3HAUEHUSMU,
00€eCIeYnBAIOIINMHI CUCTEeMATU3AlMIO, TIOUCK, aHalu3 U
COXPaHHOCTH OOpaIleHus rpaXaaH. %o

40. Kak  nmpaBWJIbHO  XPaHHUTb  JOKYMEHTbI B
opranuzanuu?

3a COXpPAaHHOCTb JTOKYMEHTOB OpPraHU3alUu HECYT
OTBETCTBEHHOCTh  CTPYKTYpHO€  MOJApPA3JEICHUE IO
JEJIONPOU3BOACTBY U PYKOBOIMTEIM  CTPYKTYPHBIX
MOAPA3ICIICHUN.

Jena ¢ MOMEHTa 3aBEICHUS UX B JI€JIONPOU3BOJCTBE
U 10 CcAayud B apXWB OpPraHU3alUyd WIM YHUYTOKEHUS
XpaHsATCS B paboyux KOMHATax, B 3aKpPbIBAEMbIX IIKadax
15807 CIEUAJIBHO OTBEJIEHHBIX 3aKpBIBAIOLIUXCS
MTOMEILEHUSIX.

N3barue u Bpi1adya Kakux-1M00 JOKYMEHTOB M3 JIE]
IIOCTOSIHHOT'O XpaHEeHUs HE pasperaercs. B
UCKJTIOYUTENIBHBIX CIy4asx (Hampumep, 1Mo TpeOOBaHUIO
CyIneOHO-CIIEICTBEHHBIX ~ OPTaHOB) TaKOE€  U3BSTUE
MIPOU3BOIUTCS c pas3perieHns PYKOBOJCTBA c
00s3aTEIbHBIM OCTABJICHUEM B JIeJie TOYHOU 3aBEPEHHOMU
KOIIMU U3BATOTO JOKYMEHTA U aKTa O TOM, YTO IOJJIMHHUK

66 TTyHkTsl 4, 5 Ilopsaka nen1onpon3BOICTBA M CTATUCTUYECKOTO yUETa
1o oOpameHusIM PU3NUECKUX U I0PUINYECKUX JIULI.
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JOKYMEHTa H3BAT (KOTJa, KeM W 110 KaKOW NpUYUHE
U3BsT). 67

41. Yto TaKoe JHYHOE 1eJ10?

JIluuHoe nemo — 3TO COBOKYIMHOCTh JOKYMEHTOB
MEPCOHAIIBHOTO y4YeTa, B KOTOPBIX OTpa)XeHbl Hamboee
TIOJTHBIE CBEJICHHUS O pAOOTHUKE U €T0 JACSITEIIHHOCTH.

JIuunoe neno odopmitsieTcs mocie U3JaHus mpuKasa o
npuemMe Ha padoTy.

JIOKyMEHTBl B JIMYHBIX JIeJlaX pacrojiararoTcs B
CIIEYIOIIEM TTOPSIKE;

e BHYTPCHHSISI ONMHUCh JOKYMEHTOB, MMECIOIIMXCS B
JINYHOM JIEJIE;

e 3asBJICHME O IIpueMe Ha paboTy, HalpaBiCHHE
WM TIPEACTABIICHUE;

® aHKeTa, JINCTOK IO yUEeTY KaJpOB;
e aBtobOuorpadus;
® JIOKyMEHTHI 00 00pa30BaHUM;

e BBIIMCKA W3 I[PUKA30B O  HA3HAYCHUH,
[EPEMEILICHUN, YBOJIbHCHUU.
IIpuka3pl 1m0 JIMYHOMY COCTaBy TPYIIIUPYIOTCA
OTJIEIbHO OT IIPUKA30B 110 OCHOBHOM JIeATETbHOCTH. %8
B pganpHelinmeM B JMYHOE JIEJIO MOJIIMBAIOTCS
JIOKYMEHTBI, oQopmisieMble B TIpOIECCE JEATETbHOCTH
paboTHUKA:
® ATTECTAllMOHHBIC JINCTHIL;
e TIpeACTABJICHHS K NTEPEMEIICHUIO0 pabOTHUKA;
® JIpyrue XapakTepU3YyIOLIUME U JOIOJIHUTEIbHBIE
MaTepHuaibl, YKa3aHHbIC BBIIIIE.

67 ITynkTsI 165, 166, 167 UncTpykuun
1. o8 ITynkr 144, 146 Wncrpyxuum
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Bce 1OKyMEHTHI JIMUHOTO [eia IOJIIMBAIOTCS B
00y0okKy (manky). Ha Heil ykaspiBaroTcst damuivs, UM,
OTYECTBO paOOTHHKA, JaTa MPUHATHA Ha pabory (mara
3aBeJCHMS IMYHOTO J€eJI1a), HOMEP JIUYHOTO JIea.

42. Yo Takoe JHYHBIIA JUCTOK M KaK OH oopmisiercs?

JIMYHBIA JIMCTOK 1O YYeTy KaapoB SIBISAETCS
OCHOBOM JINYHOTO JIEJIA.

JIMYHBIN JINCTOK BKJIIOYAETCS B JIMYHOE JEJI0 C
HakJieeHHONH Ha Hero ¢ortorpadueir pasmepoM 4x6 cMm
(poTorpacdus 06HOBISETCS MO JOCTIKEHUU BO3pacTa 25 u
45 rner).

JInuHBIA  NUCTOK  3amojHseTCs  pabOTHUKOM
COOCTBEHHOPYYHO, pa30opuyuBO, 0€3 HCKaXEHUU U
COKpAILUEHN HAMMEHOBAHUS OPraHU3allH.

IIpu  3amosHeHWM  CBEAEHMHM O  TPYAOBOU
JeATEIbHOCTH YKa3bIBA€TCA BpEMs BCTYIUIEHUS M yXOJa I10
KaXXIO0M JOJDKHOCTH HAa OCHOBAaHUM NMPHUKA30B MO JTUYHOMY
COCTaBY WJIY 3AIIMCEN B TPYAOBOM KHUXKKE.

JIMYHBIA JIUCTOK IO Yy4YeTy KaJIpOB IIPOBEPSETCA
COTPYAHUKOM KaJPOBOM CITy>KOBI.

PaboTHUK, 3aITOJIHSIOIINI JTUYHBIN JTUCTOK, 000 BCEX
MOCIENYIOMNX  W3MEHeHusx  (dhamunmmy, CEMENHOTO
MOJIOKEHUs, JOMAIIHEro  ajpeca, MpeObIBaHUS 32
rpaHuleil, oOpa3oBaHUs, NPUCBOEHUS YYEHOM CTEIEHH,
YUEHOTO 3BaHUS U T.J.) 00s13aH cOOOIIATh IO MECTY pabOThI
JUJIsl BHECEHUS 3TUX U3MEHEHU B €ro JJUYHOE JIENO.

43. Yto Takoe JUYHAA KAPTOYKA PAaOOTHUKA?

Jluynast kapTroyka pabOTHMKA — 3TO JOKYMEHT
YHU(PUIIIPOBAHHON (POPMBI, KOTOPBIA 3aIOJIHAETCS Ha
OCHOBAHUU PACIIOPSDKEHUSI PYKOBOIMTENST OPTaHU3ALMH O
npuemMe Ha paboTy pabOTHUKOB Bcex Kateropuil. O6pasen
JUYHOM  KapTOYKM  YTBEPXKIAECTCS  CTATUCTHUECKUM
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opranoM. JInunele kapTouku (dpopmel T-2) pacnonararorcs
B anihaBUTHOM TOpsiaKe.

44. Kakum o0pa3om BejeTcsl [1eJONPOU3BOJICTBO MO
oOpameHnsiv (pU3MYECKHX JHIl U HOPHIHYECKHX JIHIL
(opranuzanmii)?

JenonpousBOACTBO IO  3asBIICHUSM, 3aIlpocam,
MPEIOKEHUSIM U kanobaM (PU3NYECKUX U IOPHUINYECKUX
Jul BeAETCI B COOTBETCTBUM C 3akoHOM PecnyOmuku
Tamkukucran  "O6  oOpamieHusx  QU3MYECKUX |
opuandeckux jun' u Ilopsakom aenonpousBOACTBA U
CTATHUCTUYECKOM Y4€Te MO OOpameHusM (U3NIECKUX MU
IOPUANIECKUX Jnil. 70

% TTyukt 147 UHCTpYyKLIMK
70 VrBepxkaeH TniocraHoBieHueM [IpaBurenbcrBa  PecnyOnuku
Tamxukucran ot 1 urons 2017 roga, Ne 276
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IvV. TPUJIOXEHUA

Ipunosicenue 2 k Ipumeproti uHCMpyKyuu no 0eI0npoU3800Cmay 8 20Cy0apCcmeeHHbIX
OP2aHaX, YUpeicOeHUsIX, NPeonpusmusix u opyeux opeanuzayusx Pecnyonuxu
Taoocuxucman

Kypnau perucrpanuu BXOASIIUX IOKYMEHTOB

Ne | Hara Neunpexc | Koppe | Kpatkoe KOJ%TI/I;IC‘;%C;BO 5 iiloggﬁmﬂ Cpok | Ormerka
I/H | MOCTYIUIEH | MOCTYMUBII | CIIOHA | COAEp)KAHU CaBHOe/ HaHpaBJ‘IZH HCIIO
us €ro CHT € TIPUIIOKEHHNE JOKYMEHT JIHCH HCIIOJTHCHUN
JIOKyMEHTA | TOKyMEHTa ust
HOMep Jeda,
Kyna
1T
JTOKYMEHT
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Ipunoswcenue 3x Ilpumeproti uncmpyKyuu no 0e1onpou3o0cme) 8 20Cy0apCmeeHHbLX
Op2aHax, yupexcoenusx, npeonpuamusx u opyaux opeanuzayusx Pecnyonuxu Tadowcukucman

Kypunan perucrpanyuu ucxXoasmmx U BHYTPEHHUX JIOKYMEHTOB

No
o/

Hata u unnekc KoppecnonaeHt
JOKyMEHTa

Kpartkoe
coJepxKaHue

OtMmeTKa 00

HCIIOIHEHUT

JIOKyMEHTA U
HOMep Jena, Kyaa
MOANIUT JOKYMEHT

KomuuectBo
JINCTOB
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Ipunosicenue Ne 2 k ITopsioky 0enonpousgoocmea cmamucmu4ecko2o yuéma no oopaueHusim
QuzudecKux u I0pUOUHeCcKUX auy

KypHas cTaTHCTHYECKOr0 Y4éTa NUCbMEHHBIX 00paneHuil Gu3ndyeckux Jui

ITopsnx Bxoasmu damunu | Anpec CyTb Komy u | PesyabTar OTMeTKa
OBBII1 i HOMED s, UMSL. MECTO U obOpaineH Kyaa paccMoOTpeH | O
HOMED U gaTa OTYECTBO | KUTEJIbCT s HaIlpaBJIcH U U jgata | IMIOBTOPHO
Ba Ha HCIOJHEHUue | M
PACCMOTpEH obpalueHu
ne u
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Tpunoowcenue Ne 3 k Ilopsioky 0enonpouzso0cmsa cmamucmuieckoz2o yuéma no 00pawenusm Quauieckux

u mpuduqecm{x Juy

ZKypHaJ cTaTHCTHYECKOr0 YY€TAa NMCbMEHHBIX 00palleHuil FOPUINYECKUX JIMIL

IMopsiax | Bxoasm oo | Ampec Jlata u Cyth Komy Pesynbratr | OTMeTKa
OBBIN nif obOpaite u KyJda | paccMoTpe | O
MECT HCXOIsI
HOMeEp HOMEpP U N eero CXOMAML | yyrg HampaBjieH | HUS MOBTOPH
naTa HA3BaH | HAXOXIEH | Uil Ha oM
ue ust HOMEp paccMoTpe obOpaleH
HUE un

Tpunoowcernue Ne 4 k Ilopsioky 0enonpouzso0cmsa cmamucmuieckoz2o yuéma no 00pawjenusm QuauiecKux
U OPUOUHECKUX Y
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KypHa cTaTHCTHYECKOr0 YU4€Ta M0 3JIeKTPOHHBIM 00palieHusIM

ITopsig | Bxoas damunusa, | Aapec CyTb Komy Pesynabrat | Hatau OTMmeTK
KOBBIH | muil u paccMoTpe | UCXomasi | a
HUMSL. KTPOH <
HOMEp | HOMED 0 HICKTPO obpae Kyna HUS Ui HOMep | O
U JaTa TYECTBO | HOU HUSA HaIpasJe 5JIEKTPOH | OBTOP
(hu3uUecKko | MoYThHI H HOH HOM
ro IMUAa U | 3asBUTENE Ha MOYTBI gggame
. paccMoTp
MOJIHOE i el
Ha3BaHUE
OPUINYEC
KOTO JINIA

Tpunoowcernue Ne 5 k Ilopsioky 0enonpouzso0cmsa cmamucmuieckoz2o yuéma no 00pawenusm QuauiecKux
U 1OPUOUHECKUX TUY
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KypHaa craTucTuyeckoro oopaiieHusi nocpeactsom tejieoHHoi (MOOUILHON)

CBfI3H
ITops | Howme ®amunus | Aapec CyTb Anpec Komy Pesynbra | Hatau | Otmer
ggl%l- ?ened) > MM, MeceTo o6pam %JII{%K%DO gyﬂa ;aCCMOT 1/111(:1/)1(17(1))1’I I(;a
HOMEp | oHa OTHECTBO | paclono | CHUA TTOYTHI HAMpaBiie | PEHUsA HOMep, | MOBTOP
3as1BU usmueck | xeHus H HOMEpP HOM
TEIIA oro Juia GOINEE Ha Teﬂed)o 06Daﬂle
U MOJIHOE | CKOTO paccMoT Ha HiH
Ha3BaHUE | JIMUA U penue
IOpUANYE | MECTO
CKOTO KUTEIIHCT
nuna BO
busnueck
Oro Jmua
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V.

(98]

()]

10.

CITMCOK NCITOJIB30BAHHBIX
MATEPHUAJIOB

3akoH PT «O mnepuoanueckoil meyatd M OPYrux
CpelicTBaX MacCOBOM MH(POPMALIUN.

3akoH PT «O kynbpType».

3akon PT «O06 obpamenusx ¢QU3NYECKUX U
IOPUANYECKUX JIULD

Tpynosoii koxekc PT.

I'paxxnancknii konexc PT.

CnpaBounuk k TpymoBomy xkoaekcy P® (mox
pemakumeir akagemuka PACH K.H. Tycesa,
Mockasa, 2009 r.).

CnpaBoYHUK 1O KagpOBOMY JEIIONPOU3BOJICTBY
(mon pemakiueit JI.B. Tpyxanosuua u JI.JI. Iypa,
Mocksa «/lemo u Cepsuc», 2008 r.).

ITpumepnas MHCTpyKuust MO IEIONPOU3BOIACTBY B
FOCYJJapCTBEHHBIX OpraHax, YUPEKICHUSIX,
MPEANPUATUSIX U IPYTUX OpraHu3anusx Pecryommku
Tamxukucran,  yrBepxuaeHa  IlocraHosienuem
ITpaButenscTBa PT ot 28 uronsg 2017 rona, Ne 358
IToctanoBnenue IIpaBurenscrBa PT «O06 ycrmoBusix
paboOTBI IO COBMECTUTEILCTBY U IIOYACOBOM OILIATE
TpyZa paOOTHUKOB mpennpusaruii PecnyOnuku
Tamkukucran» (B peJakUMd  MOCTAHOBJICHUS
ITpaButenscTBa PT ot 02.04.20091.Ne215)

[Topsanok J1enonmpou3BOACTBA U CTATHUCTHYECKOTO
yuéTa 1o obpameHusM GU3NIECKUX U IOPUINIECKUX
JUL, YTBEpKJIeH mnoctaHoBieHueMm IIpaBurenbcrBa
Pecniyonmuku Tamkukucran ot 1 urons 2017 rona, Ne
276
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